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This guide is intended for use by Voting Location Leadership Teams. It should be used as both a
reference document and operator’s manual to perform the required duties in preparation for and during
Election Day. The information is presented chronologically.

Please read, review, and understand the information in this guide prior to Election Day. Doing so will
make a smooth, incident-free election for voters, poll workers, and Stark County Board of Elections’
staff.

-: This document is updated for each election.
For any questions, contact information is included on the back cover.

Elections are impossible without the hard work of Precinct
Election Officials. YOU are the backbone of safe, secure, and
efficient Elections! Your willingness to be a Precinct Election
Official helps to ensure your friends, families, and neighbors
can participate in the democratic process of Elections.

Please remember that as Election Day Leaders it is important
to Vote in every Election. Every Election, no matter how small
it may be, is important! If you are not working in your polling
location, you can Vote Absentee or Vote Early!

We could not do this without you!

Thank you!

Acronyms Used in this Manual
ADA = Americans with Disabilities Act

ATI = Audio Tactile Interface (accessibility for voters with disabilities)
EDT = Election Day Technician

EPB = Electronic Poll Book

ICX = IMAGECAST X (electronic voting machine)

PEO = Precinct Election Official

VAC  =Voter Access Card

VAT = Voter Assistance Table

VLM = Voting Location Manager

VLS = Voting Location Supervisor

VLFM = Voting Location Floor Manager

VATM = Voter Assistance Table Manager

VNC = Voter Notification Card, card mailed to notify a voter of a change in voter status
VVPAT = Voter Verified Paper Audit Trail.
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PRECINCT ELECTION OFFICIAL (PEO) POSITIONS

Voter Assistance Table Manager (VATM):

e Processes EVERY Optical Scan, Provisional, Curbside, and 17-year-old ballot.

e Completes the ballot accounting on the ePollbooks.

e Follows procedures for transmitting information to the BOE including but not limited to incident reports,
and voter check-in reports.

e Isresponsible for overseeing election observers, members of the media, and pollsters.

e Handles all voters who need assistance and those who are not found or are flagged in the ePollbook.

e Monitors the Check-in Tables to ensure proper procedures are being followed.

e Assists with de-escalation of voters.

e Completes PEO evaluations.

Voting Location Floor Manager (VLFM):

e Contacts all PEOs by the Sunday before the election to confirm their availability to work on Election Day
and to discuss location set-up.

e Handles ICX machine and ePollbook issues throughout Election Day.

e Manages the polling location and PEOs and also completes PEO evaluations.

e Coordinates and monitors the set-up of the ICX Voting Machines.

e Monitors the Check-in Tables to ensure proper procedures are being followed.

e Monitors PEOs in the ICX pods, listening for notification sounds and assisting voters.

e Assigns the bipartisan curbside voter team.

e Ensures PEOs collect all Voter Access Cards from voters who have completed voting.

e Coordinates and oversees the PEOs at closing by ensuring all PEOs complete their duties, including
running ICX Voting Machine reports and taking down the machines.

e Assists with de-escalation of voters.

Voting Location Manager (VLM):

e Can be either the VATM or VLFM. Appointment is based on political party affiliation to match the
dominate political party whose candidate won the last gubernatorial election at the polling location.

e Picks up supplies on the Sunday before the election

e Contacts the Polling Location and organizes Monday set-up.

e Sends the memory stick verification picture to the BOE to receive the authorization code.

e Returns the memory sticks, ballots, ePollbooks, payroll, and remaining supplies to the Board of Elections
with a Riderback of the opposite party as soon as possible after the polls close.

Precinct Election Official (PEO):

e Greets the voter and reminds them to have ID ready, providing a simple reminder to make the voter feel
welcome, NOT verifying the ID while voters are in line.

e Check in voters on the ePollbooks, verifies IDs, and issues Voter Access Cards.

e Informs voters that their vote is not complete until the GREEN check mark appears on the ICX screen.

e Monitors the ICX pod, listening for a variety of machine alarms.

e Provides assistance at the ICX Voting Machines as part of a bipartisan team.

e Performs other duties as directed by the VLFM and VATM.

e Gathers all Voter Access Cards from voters as they complete voting and exit the polling location then
returns cards to check-in table(s).

e Works as a team member with all other PEOs in the setup and closing of the polling location.

PEO Riderback:

o After voting ends, leaves with the VLM as soon as possible to return the memory sticks and supplies.

e Receives an additional $10 in base pay to perform this extra duty.

4
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POLL WORKER BASICS

‘IMPORTANT: Contact the BOE if the polling location is not unlocked by 5:30 a.m.

Election Day Schedule

5:30a.m. PEOs Arrive Prepared to Set Up the Polling Location
6:30 a.m. Polls Open to Voters
7:30 p.m. Polls Close to Voters *

* Any voters in line at 7:30 p.m. must be permitted to vote. The voters can be
brought inside with doors locked, or a PEO can be posted at the end of the line.

The goal for any election is to be finished by 8:30 p.m. The VLM and PEO Riderback should leave
immediately after transmitting their Memory Stick verification photo and receiving their release number
from the Board of Elections. If the bipartisan team is delayed for any reason after that point, the VLM
should call the BOE. All other PEOs are able to leave the polling location after the voting machines are
shut down, all forms are completed and signed, and the ICX Voting Machines are locked in their assigned
cages. If your location is assigned for Tuesday night pick up, remain at your location until the delivery
trucks have left.

‘IMPORTAN : PEOs are NOT permitted to leave the polling location during Election Day.

Please bring everything you will need throughout the day:

e Food/beverages: Can be carried in or ordered. Food is not permitted to be eaten in the
presence of voters. Beverages can be placed behind the Check-in or VAT. The VLM will @
contact the polling location prior to Election Day to find out whether a refrigerator,
microwave, beverage machine, etc., are available to use.

e Medications.

e Jacket/Sweater.

e Cell Phone & Charger: Cell Phones should be silenced/set to vibrate. Except for calls to the BOE, cell
phones are not permitted to be used at the Check-in Table or VAT. The Voting
Location Leadership Team must keep their phone turned on during the day.

e PEO Election Day Guide, ICX Voting Machine Guide, and any notes from training.

e Cushion: Many locations have metal folding chairs.

Dress comfortably and appropriately:
e Business casual is suggested.

e All PEOs are required to wear a uniform (provided by the BOE) so they can easily be identified as
election officials.

e DO NOT WEAR: Clothing with inappropriate messages or graphics, low-cut or strapless tops,
distressed or ripped jeans, hats, flip flops, pajamas, or unwashed clothing.

Except during break time (and away from voters), refrain from reading newspapers or using laptop
computers, iPads, and cell phones.
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Ethics Policies/Conduct

The Secretary of State has established a PEO ethics policy, that provides guidelines
for poll worker conduct. New PEOs receive a copy of this ethics policy and sign the
Ethics Policy Acknowledgement Form stating that they have read the policy and
agree to uphold its provisions. Returning PEOs receive a copy of this ethics policy
and sign the acknowledgement form annually.

Precinct Election Official Conduct
Precinct Election Officials are expected to:

Be professional, friendly, and helpful with voters and fellow PEOs.
Work as a TEAM with all PEOs in the voting location.
Follow the directions of the Voting Location Leadership Team and the instructions in the manual to

ensure that all procedures are followed correctly.

PEOs may NOT engage in the following activities while serving at the polls:

Campaign for any candidate, party, or issue.
Wear or distribute campaign materials.

Collect signatures on petitions.

Serve in a precinct where he/she is a candidate
(except for unopposed Central Committee
candidates).

Disclose information about voter ballots or how
they voted.

Discuss candidates or issues on the ballot.

IMPORTANT

e Use foul or abusive language.

e Offer items for sale.

e Serve in a precinct where a family member
or business associate is a candidate on the
ballot (except when unopposed).

e Make comments on race, religion, gender,
ethnicity, disabilities, sexual orientation, or
political affiliation.

: NEVER discuss anything of a political nature while working on Election Day.

Polling Location Conduct

Voters and members of the public, including the media, may NOT engage in the following activities in
the polling location on Election Day.

Campaign for any candidate, party, or issue.
Conduct exit-polling in the room where voting
occurs.

Conduct interviews with poll workers while they
are performing Election Day duties.

Collect signatures on a petition.

Interfere with poll workers’ duties or the voter
check-in process.

Infringe on a voter’s right to privacy.

Try to influence or intimidate voters.

Voting Location Leadership Teams should file an Incident Report if any of these situations occur.

Question:
A voter enters the polling location wearing
campaign attire. What should a PEO do?

Answer:

PEOs should inform the Voting Location Floor
Manager, who will politely ask the voter to
remove or cover the items. By law, the polling
location must be free of any campaign
paraphernalia, including attire. If the voter
refuses, the voter can still vote, but the incident
must be reported to the BOE.
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People in the Polling Location

People who ARE allowed in the polling location: People who are NOT allowed
in the polling location:

e Pollsters (people

e Election Officials. conducting exit polls).
e Voters (and their minor children). e Candidates for office or
e Someone reviewing the other individuals who are
e A person assisting a voter. campaigning or
e An Election Observer bearing a certificate of electioneering.
appointment. e Anyone collecting signatures for a petition.
e Members of the media. e PEOs should ask a member of the Voting

Location Leadership Team when they have
guestions about access to or conduct allowed
within the polling location.

People with Limited Access

Election Observers:

Election Observers are appointed by specific appointing authorities to observe the proceedings of an
election. If an observer arrives at your location, the VATM should check their certificate of appointment
and administer their oath. Observers are permitted to watch and inspect but are never permitted to
handle any election materials or interact with voters or PEOs.

Election observers are not permitted to:

e Impede, interfere with, or disrupt an election, or in any way intimidate a voter, or risk violating
the secrecy of the ballot or voter privacy.

e Take photos, videos or record conversations inside the polling location or talk on the phone
inside the polling location(Election observers are allowed to send and receive text messages or
phone calls).

Media, Photography, and Video:

Any person may enter and check the posted . They are permitted to take a photo of
the list. Members of the media are permitted in the polling location. A member of the Voting Location
Leadership Team must call the BOE immediately if a reporter or journalist arrives at the polling
location. Refer questions from the media to the BOE Director or Deputy Director. Media members must
respect a voter’s right to privacy and must not interfere with the duties of PEOs. Reporters should
request permission from a voter or poll worker before photographing them.

Candidates for Office:

Candidates for elected office may vote in person at their assigned polling location. They may NOT wear
any campaign items (button, T-shirt, etc.) or campaign within the polling location. Candidates may not
assist voters who are casting their ballots.

Pollsters:

Pollsters conducting exit polling are allowed OUTSIDE the polling location (within 100 feet) but are not
allowed INSIDE the polling location. Pollsters are permitted to be outside the polling location—even
within 100 feet of the entrance—but t they should not interfere with or disrupt the election or
otherwise violate the law.
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Information Security

All poll workers are responsible for ensuring that the forms, ballots, and voting .
machines remain safe and free from tampering.

Voting Location Leadership Team members are to report security issues to the Board
of Elections.

If a PEO witnesses any security issues, they must inform a member of the Voting
Location Leadership Team.

Safety Considerations

As a member of the Voting Location Leadership Team, one of the most important duties is to keep the
polling location safe. Be observant, check in regularly with building staff and security (if applicable), and
keep eyes open for anything that seems unusual, such as:

e Suspicious people who don’t vote or who spend time observing the polling location.

e People who ask unusual questions, demonstrate suspicious behavior, show unusual interest in when
the polls close, ask when the ballots are to be picked up, enquire about security procedures, or other
procedures not related to voting.

e Vehicles that appear out of place and cannot be accounted for by building management, employees,
or PEOs.

e People who take pictures of the polling area, other than members of the media.

e People who are reluctant to identify themselves or who are obviously avoiding PEOs.

e Packages that are left unattended or appear to be unusual.

If You See Something, Say Something! If You Hear Something, Say Something!

IMPORTANT]: A member of the Voting Location Leadership Team should report any suspicious
behavior or activity by phone to the Board of Elections immediately.

BE PREPARED TO REPORT THE FOLLOWING DETAILS:

Description of Individuals: Description of Vehicles:

e Gender e Make/Model/Year

e Height/Weight e Color

e Hair/Skin Color e License Plate (Number and State)
e Facial Hair e Description of Driver/Occupants
e Tattoos or Scars e Activity

e Clothing Description e Distinguishing Features
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In Case of Emergency

In an emergency, remember to remain calm.
The personal safety of all PEOs and voters at the location is the initial concern and priority.

Medical Emergency
1. Call 911. Anyone can call 911 during the emergency.

2. Once the medical emergency is under control, call the Board of Elections.

3. Complete Incident Report form 450 located in the Leadership Notebook.

Emergency Situation That Requires Law Enforcement
1. Call 911. Anyone can call 911 during the emergency.

2. Once the emergency situation is under control, call the Board of Elections.
3. Complete Incident Report form 450 located in the Leadership Notebook.

Emergency Situation That Does Not Require Law Enforcement
1. Call the Board of Elections for further instructions.

2. Complete Incident Report form 450 located in the Leadership Notebook.

Power Outage
In the event of a power outage, a member of the Voting Location Leadership Team must immediately
notify the Board of Elections.

If 100% charged, the ePollbooks have enough battery power to run for a
few hours; the ICX Voting Machines will have enough battery life to last
more than 4 hours; and the Verizon MiFi battery has 24 hours of life.

Most power outages are temporary. If the outage is prolonged, the BOE
will provide instructions on how to process voters.

Do not open the Orange Back-up Documents Notebook unless instructed to do so by the BOE.

Do not complete an incident report on the ePollbook
for the emergencies listed above!
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Accident Prevention

The Stark County Board of Elections is committed to making each and every polling location as safe and
accident-free as possible. Every PEO should be aware of potential safety hazards and know how to

prevent accidents.
/7 o ;s ®

Prevent Slips, Falls, and Trips

Slips generally occur when floors or other walking surfaces become wet or oily due
to cleaning, rain or snow, or leaks. Trips may be caused by materials and debris left
in walkways, uneven floor surfaces, improperly secured electrical cords, holes or
depressions, bunched mats or carpets, and uneven stairs. Tape down cords with

I RUTSE N S VL If PEOs notice any of these hazards, they must notify a
member of the Voting Location Leadership Team immediately.

P

{

Know The Polling Location

e Examine the surroundings for hazards before opening the polling location.
e Establish the primary exits in case of fire or emergency.

e Know the safest place to go in the event of a tornado or severe storm.

Keep Things Clean and Clear
o Keep workplaces and floors as clean, orderly, and dry as possible.

Use | :J B8 SN i =835 7\ 5 to secure the cords to the floor.

Keep all aisles and passageways clear and remove all obstructions.
Ensure that aisles are sufficiently wide for voter access to voting equipment (36 inches per ADA).

Clean Up Spills Immediately

e PEOs must notify the Voting Location Floor Manager who will alert the building custodian and block
off any spill as soon as it occurs. If there is no custodian available, the Voting Location Floor Manager
should be responsible for cleaning up a spill.

Wear Proper Footwear

e During inclement weather, wear appropriate boots or shoes and change into "regular" shoes once
inside the polling location.

e Wear closed-toe shoes rather than sandals for extra protection.

e VLFMs should ensure PEOs are wearing proper footwear.

Protect Hands
e When handling the ICX Voting Machines, avoid pinch points, which can injure fingers and hands. The
ICX Voting Machine Guide points out typical pinch points during setup and closing procedures.

10
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ADA-COMPLIANT LOCATIONS

-: Outside ADA equipment is delivered and setup by the EDT before the election.

Non-cane detectable objects

Many visually impaired individuals use a cane to detect objects in their
path. Only objects between the floor and 27 inches high can be detected
by a cane. Therefore, items that protrude from the wall more than 4
inches and are between 27 inches and 80 inches high are dangerous to
visually impaired voters. To prevent injury on Election Day, any items in
the polling location that are not cane-detectable will be marked with a
cone. The cone will prevent the voter from bumping into the protruding
object.

Common items that protrude from the wall include coat racks/hooks,
thermostats, and fire extinguishers.

Door thresholds and changes in height

It is vital that the accessible route does not have changes in height more than %
inch. If a change in height is more than % an inch, a ramp or threshold strip will
be sent to the polling location. If you see something a voter in a wheelchair

might have trouble navigating over or around, please contact the BOE.

Keeping the path clear

80"
Wall
27"
Cane
Detectable
Area
Floor

Voters using a wheelchair or mobility scooter require at least a 36-inch path throughout the polling
location. They also require an area either a 60-inches by 60-inch, or a T-shaped area with the dimensions

shown below to easily maneuver in the polling location.

60"

Which door? Make it clear!

If a polling location has a separate accessible
entrance it is important to let voters know.
Make sure the accessible entrance signs are 3
visible and in the right places.

(a) 60 INCHES DIAMETER SPACE

12" | 36" MIN. 12"
Mm1 MIN,

|

A

B

R
. _,§> 2
| | fSH s
IR AAN
" | 7
|

-

(b) T-SHAPED SPACE FOR 180 ° TURN

A map of ADA Equipment required for each polling location can
be found in the Voting Location Leadership Notebook.

11
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ASSISTING VOTERS WITH DISABILITIES

As with any voter, always identify yourself as a manager and be patient.

Voters who need assistance to read and/or mark the ballot may ask for assistance from the individual of
their choice, with the exception of their employer, an agent of their employer, an officer or agent of
their union, or a candidate on their ballot.

Voters may also receive assistance from two PEOs, each from a different political party.

ICX Touch Screen Accessibility

All ICX Voting Machines are raised to the same position. This is the correct position for ADA access.

_ _ _ _ _ _ ATI Unit|
For each polling location, ICX Voting Machine #1 is set up to include an ATI ‘
Unit. PEOs should make certain the area around this machine is clear of all 2
obstructions. This space should accommodate any voter in a wheelchair or
anyone who needs to vote while seated. A voter in a wheelchair should be
able to navigate between walls and other obstacles in the path to and from the
voting station.

Voters Who Are in Wheelchairs or Have Mobility Impairments

e Ensure chairs are available for the disabled, ill, elderly, or pregnant.

e Do not push or touch a person’s wheelchair without prior consent.

e Do not lean or hang on a person’s wheelchair. Adaptive equipment is an extension of the body and
part of personal space.

e When speaking with someone in a wheelchair, place yourself at eye level by sitting or kneeling so
they do not have to look up at you to communicate.

e Ask before helping. Grabbing someone’s elbow might throw them off balance. Opening the door for
someone leaning on a door might cause them to fall.

e Fasten (e.g., tape down) mats and throw rugs securely or move them out of the way.

o Keep floors as dry as possible on rainy or snowy days.

e Make sure wheelchair-accessible doors are unlocked and barrier-free (including the ramps).

Voters Who Have Speech or Hearing Impairments or Who Are Deaf

e Wave a hand to attract the attention of a voter who is hearing impaired. Face the voter at all times
and keep your face in full light. They may be able to read lips.

e Follow the voter’s cues to determine whether speaking, gesturing, or writing is the most effective
method of communication.

e Listen carefully and never pretend to understand; instead repeat what you understood and allow the
person to respond. Ask questions that require only short answers or a nod of the head.

IMPORTANT: DO NOT SHOUT. When speaking to the voter, do so calmly, slowly, and directly.
Your facial expressions, gestures, and body movements can aid in understanding. If
not understood at first, repeat or rephrase the statement. Communicate in writing,

12
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if necessary.

Voters Who Are Blind or Visually Impaired

e Verbally offer assistance. Under usual conditions, verbally offer an arm to the voter. If assistance is
accepted, gently place an arm under the hand of the voter rather than taking their arm.

e If the voter has a guide dog, walk on the opposite side of the voter from the dog. Do not feed, pet, or

otherwise distract the dog without the permission of the owner.

e When giving directions to navigate the voting location, be as specific as possible and indicate
obstacles in the path of travel. For example, “The Check-in Table is at 3 o’clock; we are processing
voters there.”

e Let the voter know if you are going to leave them.

e DO NOT SHOUT. Remember visual impairment or blindness is not the same as hearing impairment.

e Offer large text or an Audio Ballot for the ICX Voting Machine to anyone who is visually impaired.

: . . . l AA |
The text size on the ICX screen may be increased by selecting Increase Text Size on the ICX
screen. This will also increase the size of the font in the illuminated printer window.

ICX Audio Ballot and Large Text

A voter who is visually impaired or literacy challenged can use an Audio Ballot to vote and cast their
ballot on ICX Voting Machine #1.

To encode an Audio Ballot Voter Access Card at the ePollbook, the PEO should select “Audio Ballot.”

The voter will insert the Voter Access Card into ICX Voting Machine #1 to navigate the ballot and screen
controls listening to the available headset. Refer to the ICX Voting Machine Guide and the ATI User
Guide (located inside the clear ATI storage bag) for details on accessibility features.

13
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ELECTION PREPARATION

Prior to the election, the BOE will email the VLM Election Preparation Letter to each VLM.

Rosters of PEOs can be found in the Voting Location Leadership Team Notebook and will be emailed to
the Voting Location Floor Manager.

IMPORTANT]|. Communication is important. Please respond to all phone calls, texts, and emails from
the Board of Elections. Make sure your phone’s voicemail box is set up and not full.

VLM Election Preparation Letter
Equipment Pickup will remain on SUNDAY.

Please bring this page with you on
Saturday, May 5, 2018 when you pick up your
supplies for your precinct

The VLM Election Preparation Letter is emailed to each VLM and includes

EQUIPMENT PICK-UP DAY information: osiman Public Tibmny

e Polling location information (sample of content shown below). 1

e SUNDAY supply pick-up information and procedures.

e Polling Location Identification form to bring to Sunday pick up. S

e Any additional information the VLM may need. =

7 Voting Location Manager Information
Precincts: ALLIIA ALLI2B

Rodman Public Library
PRECINCT LOCATION # ALLI1A

215 East Broadway St Alliance 44601
330-821-2665

AM Location Contact Name and Phone Number(s) Amelia Earhart: 330-555-1234
Information about Monday setup at this location: Library Hours are 9:00 am - 8:30 pm

[The exact supply pick-up time is shown here]

Time to arrive at the assigned Polling Location on
Election Morning:

By 5:30 a.m.

14
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Preparations for Monday Setup

¢ Monday setup, the VLM calls the polling location contact person to confirm a setup time. You do not
have to be present for the delivery of the ICX machines. The Election Preparation Letter includes
information about ICX delivery and setup availability for the location.

e The Voting Location Floor Manager (VLFM) will contact all PEOs as a reminder about working
Election Day. During those calls the VLFM will create a team that will assist with Monday set-up.
Only PEOs who can lift the 53-pound ICX Machines should be included on the team. Any PEO who
sets up on Monday will receive an extra $10. NOT ALL PEOs NEED TO BE ASKED TO HELP WITH
MONDAY SET-UP . If you have difficulty finding PEOs to assist, contact the BOE.

VLM Sunday Supply Pick-up

"

Board of Elections:
3525 Regent Avenue NE
Canton, OH 44705

\\ REGENT AVE NE

HARMONT AVE NE

Goodwill

WALMART

« B W
Pick-Up 5 . f

I I Pick-Up Entrance 34TH ST NE

Supplies are to be picked up on the Sunday before the Election at your assigned time between 8:00 a.m.
and 11:30 a.m. The pick-up entrance is at the back of the Board of Elections off 34th Street, as shown on
the map. Be sure to bring the Precinct Location Identification form with you. (If you are unable to print
out the Precinct Location Identification Form, write the information on a 8 1/2 x 11 sheet of paper.)

During this time, police officers and BOE staff will be directing traffic. Stay in your vehicle. BOE staff will
bring all items out and place them in the vehicle. It is not necessary to assist or enter the building.

List of supplies received at Sunday pick up:

e Blue ballot case(s) containing paper ballots
e Voting Location Leadership Team Notebook

(I CHAIN OF CUSTODﬂ forms (one for EACH precinct)

e ePollbook Suitcase(s) _ _
SN PURPLE TRANSFER BAGD) IIMPORTANT: Make sure you bring a valid photo ID
e Gray Supply Suitcase(s) to pick up your election supplies from the Board of

e Flags and privacy panels Elections.

e Trash can with PPE, such as hand sanitizer
o Refer to Appendix A for a more complete list of equipment, lock colors, and supplies.

Please ensure the pick-up vehicle is empty and has enough space for the supplies to be picked up.

Do not bring an open-bed pickup truck. Pick-up items should be removed from the vehicle and stored
securely until Election Morning. Never use the vehicle with elections items on board between Sunday
pick-up and Election Day.

15



November 3, 2026 Voting Location Leadership Team Election Day Guide

Pink Chain of Custody Form

NEVER drive around with ballots and
_ voting materials in your vehicle after
CHAIN OF CUSTODY Fi¢/id Sunday pick-up. Store them securely in

your home.

Sunday Pick-up

The VLM receives one

CUSTODﬂ form for EACH precinct

during Sunday pick-up. They will print
their name, sign, date, and record the
time on each form. The VLM keeps the
form(s) in the Voting Location
Leadership Team Notebook.

Election Night Return
The VLM will write the Release
Authorization Code from the BOE on
the back, lower right before they leave
the polling location.

The PEO Riderback will place the Chain
of Custody on their lap.

Upon arrival at the BOE, the VLM and
PEO Riderback will then print and sign
their names, including the date and
time.
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VLS RESPONSIBILITIES

As a VLS (Voting Location Supervisor), your job will be to lead the PEOs in the final tasks at the end of the
night. The priority is to get the VLM back to the BOE with the election results and supplies. Once the
VLM has left, then you will proceed to help with the remaining tasks.

VLS Job Duties:
1.) Aid the PEOs in tearing down and putting away any remaining ICX machines. Verify that the ICX

machines cases have been locked with the _ which is located in the black pouch on

the ICX machine. Teardown teams cannot lock ICX suitcases; only poll workers can.

2.) Once the machines have been locked and put into the ICX cage, sign and date the YELLOW CHAIN
OF CUSTODY on the last page. Ensure the BLUE ZIP TIE LOCK numbers have been recorded, then

place the completed form in the clear sleeve located in ICX cage #1.

3.) Return the following items in the cage: Privacy binders, small American Flags, large American flag,
and the sign trifold. Refer to page 15 for how to put items back in the cage to ensure nothing is

damaged.

4.) Lock the ICX cages with the BLUE ZIP TIE LOCK. If your polling location has Tuesday Night ICX pickup

you must wait until the moving trucks arrive to take the ICX cages; then you may leave.

5.) Put any tables or chairs back where they belong. Make sure the polling location is as clean as when

you arrived for Monday Set-up.

6.) Inform the correct individual at the polling location that you have finished cleaning up so that they

may lock up the facility.

Riderback Emergency:

In the event your designated Riderback gets sick or cannot serve all of Election Day, find a suitable
replacement of the opposite party of the VLM to ride back to the Board of Elections prior to closing the
polls. IF AN EMERGENCY OCCURS and your VLM becomes sick or unable to return the election results,
the VLS and a member of the opposite party will deliver the election supplies to the Board of Elections in

a bipartisan manner once the polling location has been secured.

17
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MONDAY SET-UP

Monday Set-up will be conducted under the guidance of the Voting Location Leadership Team. Be sure

to follow the directions given in the guide and by the Floor Manager on Monday. DO NOT CUT OFF ANY
LOCKS ON THE ICX MACHINES.

What is Expected for Monday Set-up:

e Two people will work together to lower the ICX suitcases out of the cage
and stand up the ICX machines. Although machines are heavy, if you follow
the proper directions, the lifting should be minimal.

e Inspect ICX machines for physical damage and check tamperproof
tapes, security seals, and seal numbers. Ensure the ICX serial
numbers match what is listed on the YELLOW CHAIN OF CUSTODY
and the _ If any locks or seals
show evidence of tampering, contact the Board of Elections.

® Run the electrical cords for the ICX machines. Only tape down
electrical cords that are in walkways to prevent voters from tripping
or falling.

o VATMs will set up the MiFi, printers and ePollbooks at the polling
location.

o VATMs will text a photo to the BOE to confirm the delta file has been downloaded.

o VATMs will set up a table dedicated to voting on paper ballots with privacy
shields.

e Hang up the election signs with the blue tape. The tape should only be placed on
the back of the signs. DO NOT write or mark on any signs provided by the BOE.

e Remove the GREEN MONDAY PAYROLL form from the Leadership Team Binder

and have all poll workers present for Monday set-up sign .

Follow the exact directions on your Leadership Checklist to ensure all necessary tasks and steps are

completed for Monday Set-up at your polling location.
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ICX Machine Cage

A. Privacy Panels are located above the
black suitcases on the top shelf of the
cage.

S

)

B. The small American Flags are located
under the black suitcases
on the top shelf of the cage.

e

C. The large American Flag is located
beside the black suitcases on the side
of the cage.

D. The tri-fold sign board is located on
top of the black suitcases on the
bottom shelf.

e Items A, B, C and D should be
returned to the same spot at the end
of Election Day.

L

E. ICX Machine keys are returned to the BOE in the yellow chain of custody pouch on the inside of the
cage door.

ICX Cage Closing Procedure:
The ICX cage should be loaded carefully at the end of the night to ensure no damage occurs to any of the

supplies. Ensure the large American Flag is upright on the side of the ICX cage, and the small American flag is
lying horizontally on the ICX shelf. MAKE SURE THE FLAGS ARE NOT PROTRUDING OUTSIDE THE ICX CAGE. All
the ICX keys at the end of the night will be returned into the clear pouch on the inside of the door to the ICX
cage.. Make sure the white privacy panels have been returned to the top of the cage, and the sign trifold has

been returned to the lower shelf in the ICX cage.
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Yellow Chain of Custody Form

Monday Setup

VOTING MACHINE EQUIPMENT, SUPPLIES AND/OR BALLOTS CUSTODY FORM O ne | |
The purpose of this form is to track the custody and location of voting equipment, including electronic poll books, supplies H H .
and/or ballots from the time the voting equipment, snpphes and/or ballots leave the board of elections office until returned to the fO rm fO rt h e pOI I | ng I ocation wi | I be
board of el offices. A 15 req the supplies anc/or ballots change hands or location . . .
By signing the Chain of Custodv Log, the signer is certifying that he or she took custody of the voting equipment, supplies d e I ve red a | on g wit h t h e | CX VOtI ng
and/or ballots or delivered it to a particular location. Whenever custody of the voting equipment, supplies and/or ballots
changes, the individual transferring custody or receiving custody must examine the voting equipment, supplies and/or ballot M ac h | nes to th e I ocat | on.

packets to ensure that all seals are i place and that it appears to be intact and that all seals or lock recorded below are intact and
match the number on the seal or lock.

The VLM will print their name,
sign, date, and record the time
they take possession of the ICX
machines.

The VLM, VLS and PEOs must

County Name STARK COUNTY, OHIO
Designated for:

«PREC» «Poll Locatlon»

£ H
1tlge 15 already installed

RECEIVED FROM or TAKEN DATE/TIME: |£ ensure the ICX serial numbers
CUSTODY FROM LOCATION: .
Bowd ofElectonsdlvers (= N match the serial numbers on the
g o 2 machines delivered. If they do not
match, contact the BOE.

This Chain of Custody Log must be reyro?mced ona smzle paper, front and back to prevent separation
Chain of Custody ch must be maintained by the beard. /o( elections and the voting location manager o
depending on voting equipment locanot\ Wﬁ!pcver the voting equipment, supplies and/or ballots char
person taking custody must'sign the Chamof Custady Log This Chain of Custody Log must be inthe  EXAMINED THE EQUIPMENT, SUPPLIES AND/OR BALLOT CONTAINERS TO ENSURE THAT ALL
board of elections of thévoting location ména&er of the voting precinct to which the subject voting eqi  SEALS ARE IN PLACE AND THAT THE EQUIPMENT, SUPPLIES AND/OR BALLOT PACKETS

ballots has been asslg:neL APPEAR TO BE INTACT AND IN SUFFICIENT WORKING ORDER A'S CAN BE DETERMINED BY A

Jv VISUAL INSPECTION. IF YOU FIND A PROBLEM, PLEASE IMMEDIATELY NOTIFY THE BOARD OF
If equipment, ballots and/or supphes a}! being delivered to a location without human supervision (e.g ELECTIONS AND SEEK FURTHER INSTRUCTION;
election), the deliverer must ﬂsn}m ot her name under the “RECEIVED FROM” column and enter

“NONE" and sign his or her name under the “RECEIVED BY” COLUMN. In all the persor - = Icm_x CAGE NUMBERS T T
“RECEIVED BY" column must complete the column, “DATE/TIME/PLACE” at the time of the trans TCX CAGE SECURITY e Qe Tl i (2o A7 [HGRI L

SEAL NUMBERS AFFIXED | SEAL NUMBERS AFFIXED NUMBERS AFFIXED BY
B BY BOE BOE

In the case where custody of the equipment, supplies anc/or ballots 15 released to an unsupervised poll:
Election Day and not to an individual, the voting location manager on Election Day must enter “NON] » $
“RECEIVED FROM" column when he or she arrives at the polling place location and 15 responsible fi " 4 4 I
equipment, supplies and/or ballots before the polls open on Election Day. In such case, this [
Cham of Custody form for each voting machine, along with any corresponding supplies and/or ballots
the voting location manager's supply bag

2N

ICX CAGE SECURITY TCX CAGE SECURITY ICN/CAGE SECU] ' SEAL

WHENEVER VOTING EQUIPMENT, SUPPLIES AND/OR BALLOTS CHANGE HANDS OF | SFALNUMEERS AFFIXED | SEAL NUMBPRS AFFIXED |2 '“R!“'H-Am'fm BY
THIS FORM MUST BE SIGNED. BY SIGNING THIS FORM, YOU ARE STATING THAT Y/ o N
L “ % \/: > "

EIeCtion Night REturn [ET7] [E o |(.£'(::X SERIAL N I\}BERS TG, oXu7 TOCRS
Before placing the form into the e O P N ,f_i e
clear plastic sleeve inside ICX cage R R e
# 1, t h e V LM/V LS mu St . VICK_ 17 WICK_18 KT _ i \_ O VICX_210 WICK_225 WICK_23% WICK_2a%

5173 ncxﬁ o 7 / X W29 X #I0 TOCRIL [}
[ ] Record th e m VICK_25% Tiox 260 | exen WICX_280 Wicx_290 WCX_300 WX _31% WCx_32%
X413 \ W‘u AR \ IGE X 836 X #37 X #38 X #39 10X 440
number. N R iy e e e e I
. . . v ar E
e Print their name, sign, date, L T — i
and record the time the ICX ~—— ) # veified
. . . Voting Location Manager Print Name entifier, i Date. by
Voting Machines are loaded in b
ot i Time
the cage. w Eauigment D )
e Lock the cage doors with a Rmain P
v
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UNPACKING AND THE EPOLLBOOKS

Setting up the ePollbooks.
The VATM will be responsible for setting up all ePollbooks and the MiFi on Monday. Follow the

directions in the correct order to ensure the equipment is set up properly.
e On the YELLOW CHAIN OF CUSTODY , verify the GREEN ZIPTIE LOCK
number on each ePollbook case on the “ePollbook Lock Numbers

Received” line.

e Cut off the GREEN ZIPTIE LOCK and place it in the Locks and Seals bag.

ePollbook Components:

T o L Ll ) P e ) o) ) ) S,

1.) Printer with the power brick and cables (2) 5.) Power cords:
2.) Electronic ePollbooks (2) A. MiFi USB cord (1) + black MiFi power brick(1)
3.) MiFi Hotspot (1) B. Black charging cord (2)+Apple power brick (2)

4.) Encoders (2) C. Cable Splitters (2) NEW
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SETTING UP THE EPOLLBOOKS

Setting Up the MiFi:
1.) With the MiFi unplugged, press and hold the power button until “MiFi” appears on the screen.

2.) The word “Verizon” will appear, which means the MiFi is booting up.
ePollbook Set-Up

3.) The MiFi will be ready when the menu appears. Video:

verizon’

verizon

4.) Once the MiFi is ready, plug the black power cord into
the MiFi, then plug the power cord into the outlet.
Place the MiFi close to an outside wall or window but
within the voting room and within 50 feet of the
ePollbooks.

Setting up ePollbook Printer:

Printer 2
Stark Co BOE
Printer 2

Stark Co BOE

5.) Connect the power cable in the printer power block. Plug the power cable into the power strip, then

press the power button located on top of the printer.

Unfolding the ePollbook:

6.) Flip open the ePollbook and place it in the upright position on the table as shown above.
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Attaching the Encoder:

7.) Plug the Cable Splitter into the ePollbook. Next plug the Cable Splitter into the encoder and the 10-
foot black power cord. Then plug the power block into the wall.

Powering Up the ePollbook:

218

Stark County, Ohio

8.) Press and hold the button on the left side of the ePollbook until the Apple logo appears. Once the
blue Stark County Ohio screen appears, swipe up on the screen. Press the blue app with the white
check mark. The Start Screen should now appear. You can now plug the power cord into the outlet

to charge the ePollbook.

Asset ID: Device ID:
e 02 e 4 Touchpads Connected

221 EPB 221 VZW- JACé 100%
Voters: | Check ins
&%) CORNERSTONE BAPTIST CHURCH ¥ W32 |00
ag 0

& No user logged in Frinter 221 1oco R 4218

9.) Ensure that all of the ePollbook screens display the following information: the correct polling
S—
location name, a green MiFilogo <3~ , a green printer ﬁ , the battery level charging or at

100%, and a delta file logo
10.) Once all the fields look correct, text a photo of one of the ePollbook screens to 330.437.6000

with your polling location name so we can ensure the delta files have arrived to your ePollbooks.
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Location Setup

Set up the polling location room in a pod format that allows for voter privacy, access to outlets, ADA
compliance, and health protocols.

Sample Polling Location Layout

IL.

f ! Z

Every location has at least two ‘rni‘ , "ﬁ. !
ePollbooks. Some multi-precinct ~ N 1 g
locations will have more. Please set ' ‘ l . ' l ‘

s F N ~

up accordingly.

—
i s " " 3’
VLFM =
Assistance|  ___________________.
Table | 5-foot clear wheelchair | .
' turn-around area ' —
g Mg L g 1 g

Greeters: Please let the voter know they
will be called to check in when an ePollbook
is free. Tell them to have their photo ID

ready. Place a line of [:]H/ =10 V|hy =805 7\

on the floor to show where the line will
start.

| Voters Enter/EXIT |

Location Set-up Directions

Setup will be conducted under the guidance of the VLFM as described in the ICX Voting Machine Guide.
A sample location layout is shown above. Everyone works together as a team to set up the polling
location. PEOs can assist in taping down electrical cords and power strips with [0\ Ll L0t 2.

e Set up the ICX Voting Machines. See ICX Voting Machine Guide for Monday set-up procedures.

e Arrange all tables and chairs. Keep accessibility in mind when setting up tables and voting machines
in the polling location:
o The path from the accessible door to the Check-in Table needs to be unobstructed and at least
36 inches wide for wheelchairs, walkers, or other means of assistance.
o The path from the Check-in Table to the ICX units, the VAT, and the Privacy Table should be at
least 36 inches wide and unobstructed.
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Election Day Signage

Post signs that are related to polling location conduct, such as silencing cell phones and firearms
prohibited, near the polling location entrance.

Post signs in locations visible to the voters. The Voting Location Leadership Team will be informed
of any additional signage that may be required at the polling location.

The location must display all of the notices, signs, and maps that are provided. For some elections,
there may be a statewide issue poster or subdivision-specific items that must be posted.

Use [:] 8018 JNT Ty 5083 7V H to hang all signs. Make sure the tape is on the back of the sign and not
visible to the voters.

DO NOT
o Place signs behind tables or other obstacles.
o Place tape on the front of signs.
o Use transparent tape, thumb tacks, or other methods not allowed at your location.

Sign Placement

These signs are * NEW * Precinct Maps
located on the Tri-Fold Sign (Hung on wall)
back of the tri- Board

fold sign board.

pees B S(adrk 'Caun
TR oard of Elections

ACCESSIBLE
ENTRANCE
S

L]

Entrance Signs
These should be
taped to the outside
door of the polling
location.

both sides of the tri-fold sign
board are visible to voters.

List
A table should be placed where /'f

There are additional instructions /] ‘
for sign placement on the back 11:00 am. | Sample Ballots ‘
of the board. & 4:00 p.m. Poll Worker
Reports Sign-Up Sheet
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This CONCLUDES MONDAY SETUP.

IMPORTANT

IMPORTANT:;

IMPORTANT:;

DO NOT CONNECT THE POWER CORD

TO ANY ICX VOTING MACHINE.
However, the power strips must be
turned on to test whether the power
works.

DO NOT TURN ON
the ICX VOTING MACHINES.

DO NOT ENTER the ePollbook SECURITY
CODES.
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TUESDAY MORNING/PREPARING TO OPEN

It’s 5:30 a.m. on Election Day.
The VATM, VLFM, and ALL PEOs should be at their assigned polling location.

It is important to be on time to prepare to open the polls. The polls are required
by law to be open and ready for the first voter by 6:30 a.m. with at least one
functioning ePollbook and voting machine (ICX #1).

During this one hour before the polls open, all PEOs should work as a team
directed by the VLFM to finish the setup of the polling location and the voting
equipment.

The VATM will activate the ePollbooks at the VAT and Check-in tables. The VATM will assign a bipartisan
team to unlock the ePollbooks by inserting the security codes, which are located in the

TRANSFER BAG}

The VLFM will use the ICX Voting Machine Guide to:
o Install the ATI Unit on the #1 ICX.
o Power up all the ICX machines.
o Open the poll and run the Zero Report (signed by a bipartisan team) for all ICX machines.

e Ensure all forms are filled out completely, including signing the _ . Both the VATM
and VLFM are required to sign the _ -

YOUR PEOs have been trained on the following: S

e RUNNING LATE ON ELECTION MORNING? Call your VLFM. % == =

e SICK AND CAN’T FULFILL YOUR DUTY ON ELECTION DAY? Call the Board of — == ;
Elections. =

If a PEO does not show up on Election Day:
e Write “No Show” next to their name on the _ form.
e Do not complete a paper incident report or an Incident Report in the ePollbook.
e Call the BOE if there are not enough PEOs to operate the polling location.
e Use the QR code provided on the back of the payroll form to inform us of a missing PEO.

Bipartisan Teams
A bipartisan team is a Democrat and a Republican

Bipartisan team members must be members of a major political party.

A major political party is a political party organized under the laws of the state whose candidate for
governor or nominees for presidential electors received not less than 20 percent of the total vote
cast at the most recent regular state election.
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External Signs & Large Flag

Use flags and “Enter Here to Vote” signs to clearly mark the voting area and E NTE R
entrance(s). They should be visible as voters approach the polling location. Also post

accessible entrance directional sign(s) where applicable to direct voters to the H E ‘ To
accessible entrance, and post the “Accessible Voter Entrance” sign on the outside of VTE
thedoor- - ACCESSIBLE
If your polling location has more than one entrance, identify the proper entrance VOTER

with the signs and one large flag. Use the Vote Here directional yard signs to direct ENTRANCE
voters to the correct entrance.

External signs are inside the trifold sign board. ACCESSIBLE
“This way to vote” signs can be posted to direct voters from the entrance to the ENTRANC
voting location. They are printed front to back. They can be flipped over and used _@ O

for either direction.

THIS WAY
-I: Please DO NOT mark or place tape on the front of the signs. They are reused TO V&TE

each election. —

Small Flag Placement

No political signs may be posted, no petitions may be circulated,
and no soliciting may occur within 100 feet of the voting entrance. Polling
Location
If the 100-foot boundary lies inside the parking lot, you may place ENTER g
flags in milk jugs at the 100-foot boundary (if they are not a driving FVELE

hazard). If you do not receive the milk jugs, the flags should be placed | /
beyond the parking lot. Any questions about flag placement should be
directed to the BOE. All polling locations should use the 100-foot tape b
measure provided in their gray supply suitcase for flag placement. Put Ej ~-

the tape measure back in the Gray Supply Suitcase immediately after use.

If there are political signs within the 100-foot boundary, the signs

should be pulled out of the ground and laid flat. If the signs are put

back up within the 100-foot boundary lay them back on the ground

and contact the BOE. =

The Voting Location Leadership Team Notebook will contain a list of 5

polling locations requesting that campaigners, POST NO SIGNS. If

your polling location appears on that list, no signage may be posted anywhere on the property, including
outside the 100-foot range

Large Flag Placement

The large American Flag should be placed outside the voting entrance.
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BALLOT ACCOUNTING CHART

This form is used by the VATM and VLFM throughout

Ballot Accounting Chart

i

Election Day and at closing to complete the accountability on

the ePollbook.

e Throughout the day, use the Soil/Defaced box on the
Paper Ballot Totals side to track the number of
Soiled/Defaced on the ICX Voting Machines. Place a hash
mark for each electronically Soiled/Defaced ballot. At the
end of the day, record the total in the Total box. If there
are none, write zero (A).

e After the last voter, the VLFM assigns two PEOs to record
the number of ballots cast on each ICX Machine (B).

¢ Total all of the columns on the Machine Totals side of the

Election Date

ICX Machine Totals

The Board of Elections will use this
Please be sure to fill in ALL of the info
Return this completed form in the front pocke” of\__ _6tebook.

Poll Location:
Precincts:
B

—~

form (C). |

[C3 ICXSerial | Number of I~ iex ICXSerial | Number of
Machine | Number Ballots Machine | Number Ballots
Number 0 di f— Number | (10dighs) . woun
1 18
2 19
3 20
4 21
8 22
L} 23
LA 24
8 25
° 26
10 27
1 28
12 29
13 30
14 31
15 8. Sublotal ICX 1
Ballots Cast:
16 A. Subtotal ICX
17 Ballots Cast:
A Subtotal ICX A+B=Toul
Ballots Cast: I Ballots Cast:

Batiot mimc«ﬁ%ﬁ

e On the Paper Ballots Total side, the VATM will record(D):
o the number of Provisional Ballots
o the number of Soiled/Defaced Paper Ballots
o the number of Requested Optical Scan Paper Ballots
(not 17-year-olds, but including Curbside)
o the number of 17-year-old ballots
¢ Do not use hashmarks or check marks anywhere other
than the Soiled/Defaced Voter Access Card box.

e Once finished, the VATM and VLFM both sign.

-: Carry the completed form on the Riderback’s lap at

the end of the night.

(=)

Election Date

Poll Location:
Precincts:

s 5
Pre fisio. ! | “otical

B llots. Su Optical Paper
(Yellov Envelope » Nlots Scan Ballots
Orai je Bag) Incluo. ~Voter Ballots | (Soled/ Defaced
| """"ms,:.“, (Wh.. Snvelope/ | Envelope)
Clear Bag) TN

17-Year-Old | Soil / Void

L

Y. amust pr. de numbe: 'n the boxe. ‘elow.
You cannot use hashmarks for your ballot totals!

Used Paper Ballot Totals Q
A

Notes:
VAT Mar Floor
Sgnatre [y
Printed Name: I Printed Name:

o If the ePollbook accounting is off, try no more than twice to correct it, but leave detailed notes on the

Ballot Accounting Chart as to why you believe you may be off.

IMPORTANT]|: Throughout the day, record detailed notes for any issues that may affect the vote

count (e.g., card left in ICX; voter left before casting ballot; etc.). Also record these notes in the

ePollbook.
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GETTING TO KNOW THE EPOLLBOOK

The On/Off button is located on the side of the ePollbook.

e Along press of the button will turn the device on or off.
e Ashort press of the button will wake up the device or put it to sleep.

On/Off Button

to Turn On

Tap to Wake or
Sleep

Press and Hold Valil ID
Nt Pvoe st

!: A stylus should be used for all ePollbook selections and data entries.

Home Button

The Troubleshooting Menu is in the upper left corner of ALL ePollbook

screens.

Troubleshooting Menu:

Brightness

Volume

Printer Selection

Test Printers

Save Printer Selection
Test Card Encoder
Sideways Communication
Battery Status

Test Camera

View ePollbook Info
View Device Info
View Wireless Info

Adjust Settings
Brightness

Y,

Air Ballot Printer

ICX Card Encoder

Touchpad Health

STARK COUNTY, OHIO

Epson
Select Printer

Select BOD Printer

Lightning encoder i

OFF

Camera is available

Unplugged - Please plug in ASAP

Home

Stark

Test Printer

No printer selocted
Test BOD Printer

Utilities

Test Camera

Driver
License Scan

Automatically find voter
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TESTING/TROUBLESHOOTING THE ENCODER

Testing the encoder on Tuesday morning:
1. On the troubleshooting menu, select Utilities.
It is located next to ICX Card Encoder.

Adjust Settings
Brightness =l

Velume Play S——

2. A box with three options pops up. Select

TEST ENCODER}

A. If no problems are detected, the encoder is
ready to encode Voter Access Cards.

r License

d At i Tompamer
S .. . o
B. If the encoder is not communicating, Ll iion

ensure the encoder is inserted in the port e T e
correctly and not between the port and the | coree

case.

Sideways OFF

Test Camera

I STARK COUNTY, OHIO
C. If the encoder is inserted correctly and the Homd

error still exists, follow the steps below to Akt Sectbos
restart the encoder.

Troubleshooting if the encoder is not working

after setup or quits working during the day: .
1. Ensure the encoder is inserted in the ePollbook EESSTETTETEN  Ughning ercodér § Ut
pOf't corre Ctly, Touchpad Health Automatically find voter

OFF

A. If the encoder is inserted correctly but still
is not working, remove the encoder.

Unplugged - Please plug in ASAP

B. Remove the power cord to the encoder. Saweiils

Insert the encoder into the ePollbook T T O
without the power cord. Wait 10 seconds -
before proceeding.

Adjust Settings

D. Insert the power cord into the bottom of

the encoder. Prioter Slecki
The encoder should restart and function. A Balot o=
If it does not work properly, contact the BOE. EECETIEIN 1\ eing wiocer § Utites

Touchpad Health

OFF

Unplugged - Please plug in ASAP
Camera is available Test Camera

Touchpad Info

WYl 1D
Nt Prosefod
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TROUBLESHOOTING THE PRINTER

STARK COUNTY, OHIO

The printer status icon is at the bottom of the ePollbook screen.

STARK COUNTY

BOARD OF ELECTIONS
STARK COUNTY, OHIO

- The printer was connected but currently is not. "

- The printer is connected and functioning. Printer

Status

&
SIES The Printer has never been connected.

Verify the printer is properly plugged in and shows a
steady blue light (not an amber light).

Tap the or B&=d8 printer icon to enter the printer
connection settings and complete steps 1-4 below:

REIFIND PRINTER}

The yellow “Select an Accessory” window will appear.
. Tap the “PRINTER ###” from the list. (ePollbook and printer
numbers should match.)

. Tap E The printer will print a test report confirming it is
connected properly.

. Tap m The printer icon will now be green, which
indicates it is paired correctly. TRTI0 .

REPLACING THE PRINTER PAPER

& o
There are two buttons on the top of the printer: Power Button
(clearly indicated with a POWER label) and Paper Feed. 87000190 C76173

TM-m30_004507

TM-m30 Biuetooth

To change printer paper:
1. Lift the gray lever to expose the used paper roll.

2. Remove the roll.
3. Insert a new roll by simply dropping it in place with paper rolling from bottom, as shown below.
4. Close the lid.

The paper will automatically feed and cut. If it does not, reopen the lid, pull the paper, and close the lid.
DO NOT UNSEAL OR OPEN PAPER ROLLS UNTIL NEEDED.

S2E)

Power Switch

Status Light Paper Feed
Lever to
open paper

cover lever
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TUESDAY MORNING EPOLLBOOK INITIAL LOGIN

Each PEO who works at an ePollbook must log in using their name. Logging in shows who is currently
working at a specific ePollbook. Once logged in, the name of the poll worker will appear at the lower left
of the screen.

-: The Check-in Table processes registered voters who vote on the ICX Voting Machines.

The VAT processes voters:

e requesting a paper ballot

e address/name changes

e 17-year-old voters (Primary Election only) STARK COUNTY

BOARD OF ELECTIONS
STARK COUNTY, OHIO

e votersin the wrong location

e orother reasons listed on page 38

. START
How to Log in: -

1. The START screen is displayed at the ePollbook.
Tap the E30:\14J button. Demo

2. Enter full first and last name using a stylus on the
pop-up keyboard.

Login

3. Verify the spelling is correct and tap

Enter your name and touch Continue

4. “Is this ePollbook being used at the VAT?” 2 B | POLLWORKER
A. Tap 4=t for VAT.
B. Tap m for Check-in table. afwlelririviuljol]r N
A S D F G H J K L Next
-: The username and type of login (Check-in elzlxlclvieln]n]t 2] o

Table or VAT) will appear in the lower left
corner of the screen.

(=]
000 LA L LA L]

@ unock pevice
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5. A bipartisan team assigned by the VATM must enter the passwords (located in an envelope inside

IGIPURPLE TRANSFER BAG|H

Password #1 is the Democratic password. Password #2 is the Republican password.

6. After the passwords have been entered, tap ]
Login © owen

After unlocking, the ePollbook will

automatically search for its matching pre-
programmed Bluetooth printer. If found and Is this pollbook being used at the VAT?
functioning, it will print a test slip.

If the printer is not found or connected, the
printer icon at the bottom of the screen will
be white. If not ready, it will be yellow. If

ready, the icon will be green. 880  train2

E'J 0101 A - FRIENDSHIP PARK SHELTER HOUSE

& Nouserlogged in

7. Tap (He B! \'Lf]13 and then the Zero Opening
Report will automatically print.

Place all Zero Opening Reports in the VAT/STUB

envelope taped to the VAT.
8 Tap [Hel ag 'LV which will display the home

Printing Poll Opening Slip. Touch CONTINUE to complete.

page.
9. The VATM must then LOG OUT TEMPORARILY to allow Printed by: CINO RADALL
0170024 15:2
A PEO to signin. lers Pssort
STARK COMTY, (W10
Seeciel Clection
08,/ 08:2017

ORIST USITED METCOIST CUSDH LOVISVILL

fotal Sotled Ballots : 0
Total Provistoral Ballets : 0
Tote! Crecx-Ins : 0

Totel [seves : ¢
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VAT HOME SCREEN

STARK COUNTY, OHIO

Home

Valid ID Vianu Driver
Not Provided /oter Searc License Scan

\\\\\0 Q

Requires a provisional Search using voter info Automatically find voter

Device ID:
July 11 09:48:00 AM

1 Demo publicnet

Voters: Check-Ins:
& 25,183 30
1 Voter Assistance Table - CINDY RADALIA Q. 1,924 9.0

EYJ CHRIST UNITED METHODIST CHURCH LOUISVILL

This is the ePollbook Home Screen. After processing a voter at the Check-in Table or VAT, return to this
home screen. Remain here until ready to process the next voter. The bottom of the Home Screen shows
information on the connectivity, sideways status, battery status, the polling location (if not correct,
inform the BOE), Check-in Table or VAT configuration, and the username.

Button Color Function
Green Used to search for a voter by using a scannable driver’s license or state
photo ID.
Yellow | Used to search for a voter with a different acceptable form of photo
SEARCH identification or an Ohio ID that will not scan.
Red Allowed at VAT ONLY: Used to search for a voter who does not bring an

acceptable form of photo identification.

IMPORTANT]: ALWAYS return to the home screen as the resting position between voters.
NEVER allow the ePollbook to sit idle with the camera open waiting to scan the next
voter.

35



November 3, 2026

Voting Location Leadership Team Election Day Guide

VAT MENU OPTIONS

TRAINING

c STARK COUNTY, OHIO

Home PRECINCT LOOKUP

CHECK-IN LOGS
CHECK-IN TOTALS

INCIDENT REPORT

Valid ID
Not Provided

SOIL / DEFACED BALLOT

PHONE NUMBERS

POLL WORKER PAYROLL
| | 4 RE-PRINT
LOGOUT

VOTER NOT FOUND
UPDATE ABSENTEE

Requires a provisional

VOTER CHECK OFF LIST

Asset ID: Device ID:

7 EPB 007

November 01 03:07:48 PM

Verizon-MiFi8800L-25E4
100%

Voters: | Check-Ins:
248,028 ao

8 2,149 80

RYJ LAWRENCE TOWNSHIP HALL
& Voter Assistance Table -E T Printer 007
. The menu [ Button on the Check-in Home Screen shows

additional functionality.

Screen Positions:

1 | Settings

Blue VAT Menu*

2

3 | Asset ID/Device ID

4 | Heartbeat/Sideways
Status/Network
Status

5 | Power Source
Battery or Plug-in

6 | Voting Location
Person Logged In

7 | Printer Status

8 | Number of registered
voters in Stark
County and at your
location.

9 | Number of processed
ICX voters at the
ePollbook and total
at the location.

PEO Menu Option Function

PRECINCT LOOKUP Searching for a voter’s precinct by address.

CHECK-IN LOGS Detailed log of all voters checked in.

CHECK-IN TOTALS

Chart totaling the number of ballots issued by precinct ballot style.

INCIDENT REPORT

Used to enter/report an incident.

SOILED/DEFACED BALLOT

Remove the issuance of the Voter Access Card from the voter count.

PHONE NUMBERS

Lists applicable BOE phone numbers.

POLL WORKER PAYROLL

Used to enter poll worker information.

RE-PRINT NOT USED.
LOGOUT Used to log out TEMPORARILY or CLOSE THE ELECTION (at closing ONLY).
UPDATE ABSENTEE Used to update the absentee voter list.

VOTER CHECK OFF LIST

For printing 11:00 a.m. and 4:00 p.m. reports.

To close the drop-down list, tap theE button again.

The ePollbooks communicate sideways to share common data. Under Check-Ins, the number of ICX
voters processed throughout the day will be shown. The top number shows the check-ins for that
ePollbook. The bottom number shows the total check-ins for the entire polling location. Check
periodically throughout the day to ensure the location counts are the same at each ePollbook. If not,
contact the BOE to report the ePollbooks are not communicating sideways.
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ELECTION DAY JOB DUTIES

It’s 6:30 a.m. on Election Day. By law, the polling location is open, and it is time
to process voters.

‘IMPORTANT: At least one ePollbook and ICX #1 must be ready.

The Voting Location Floor Manager will assign and rotate PEOs throughout the
day to the following jobs/stations:

Greeters — Voters are greeted at the door and told to:

1. Have their photo identification ready. Do not verify the identification at this point.

2. Silence their cell phone. Voters can use their smart phone to provide themselves with
information (such as accessing a party “slate card” or other candidate list).
Voters should not be talking on their cell phone or using it to take photos.

3. Cover or remove any attire or items displaying a political party, candidate, or support for or
against a ballot issue. If a voter does not cooperate, inform the VLFM, who will handle the
situation.

Greeters will direct voters to the next available Check-in Table. (Voters can be processed at any
ePollbook station, including the VAT, as necessary.)

e Check-in Table — PEOs operate an ePollbook to verify voter identity and issue Voter Access Cards for
voting. (Information provided on Pages 41-45).
They also inform the voter about:

o Keeping their Voter Access Card inserted until they see the .

e ICX Voting Machine Pod — PEOs monitor the pod to listen for a variety of voting machine alarms:
o Voter withdraws Voter Access Card before casting their ballot.
o The machine is timing out due to voter inactivity.
o Paperis running low.
o PEOs in the pod also provide assistance to voters upon request with a bipartisan team.

e Curbside Voting — Voters who are physically unable to enter the building can vote inside their
vehicle. The VLFM will assign a two-person bipartisan team who will:

o Go to the vehicle to verify the voter’s identity and ask the voter to complete the curbside
roster.

o Return the roster and voter’s ID to the VAT, to have a ballot issued.

o Deliver the ballot (with envelope) and an “l Voted” sticker to the voter and await its
completion.

o Return the voted ballot to the VAT.

Exit — PEOs collect ALL Voter Access Cards and distribute “I Voted” stickers. This post is critical to
ensure that all voters return their Voter Access Cards and do not keep them. PEOs at this station can
also recruit new poll workers for future elections.
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PROCESSING A REGULAR VOTER

Most of the voters processed throughout the day will be

regular voters who will cast their ballot on the ICX Voting 2 M IoRAIy

Machine. When their photo identification (ID) is entered

and confirmed, the ePollbook will prompt “Voter is eligible |""“""" AR IOLE 1997 p 461301 STA
to vote” on the ePollbook screen. Lle?AVrL/cVE'NEéIn ichnnl N

A Regular Voter is:

e Avoter who provides an acceptable form of photo ID
and whose current name and address appear in the

>

ePollbook. WRONG VOTER,

SEARCH AGAIN

e Avoter whose current address appears in the ePollbook, though a previous address still appears on

the voter’s unexpired driver’s license or state photo ID. Ask the voter for their current address
before continuing.

If voter is NOT a Regular Voter (see reasons below), send them to the VAT with a yellow
IASSISTANCE REFERRAL SLIP|:

o Address where voter resides is different than what is in the ePollbook. Provisional Ballot.
No valid photo ID. Provisional Ballot.

Expired photo ID. Provisional Ballot.

Voter not found in ePollbook. Provisional Ballot.

Voter at wrong polling location. Provisional Ballot.

Voter requests a paper ballot (Optical Scan). Optical Scan Ballot.

Name is different than what is in ePollbook. Provisional Ballot.

Absentee ballot was requested. Provisional Ballot.

Voter Notification Card returned. Provisional Ballot.

Curbside. Optical Scan Ballot.

17-year-old voter. Optical Scan Ballot.

“NONCITIZEN” or “NON-RENEWABLE/NON-TRANSFERABLE” Identifier. Provisional Ballot.
BMYV Mismatch : DLN/ID. *NEW* Provisional Ballot.

BMV Mismatch : DOB . *NEW* Provisional Ballot.

BMV Mismatch : SSN. *NEW?* Provisional Ballot.

BMV Mismatch : DLN/ID, SSNand DOB. *NEW* Provisional Ballot.

O O O O O O O O O O O 0O OO0 0 O

INGTE: PEOs should check the appropriate box on the Voter Assistance Referral

is not a regular voter. Now direct the voter to the Voter [1 Voter not listed in ePollbook
Assistance Table. [1 Voter requests Optical Scan Paper
Ballot

[1 Voterrequested an Absentee Ballot

[1 Vote signature update Form 260
[1 Other
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VOTER PHOTO IDENTIFICATION REQUIREMENTS

Ohio law requires every registered voter, upon appearing at the polling place to vote on Election Day, to
provide proof of identity that includes photograph, expiration date, and name.

Acceptable Forms (see next page) of an unexpired photo ID:

e Ohio driver's license e Ohio National Guard photo ID card
e State of Ohio photo ID card e U.S. Department of Veterans Affairs photo
e Interim photo ID form issued by the Ohio ID card

BMV (this is on paper) e U.S. Military Dependent ID

e A U.S. passport or passport card
e U.S. military photo ID card (Current or
Common Access Card)

All photo IDs must have the following:

e An expiration date that has not passed.

e A photograph of the voter.

e The voter’s name, which must substantially conform to the voter’s name as it appears in the
ePollbook.

The new mobile device ID is NOT an acceptable form of identification. An Ohio driver’s license or state
ID card must be the actual card issued by the state BMV.
e The only digital ID that is permitted is the “Choose VA” issued by the U.S. Department of Veteran
Affairs.
e A photo of an ID on the voter’s phone is NOT acceptable.

An unexpired Ohio Driver’s License or Ohio ID card with the voter’s former address is an
acceptable form of identification if the correct current address appears in the EPB.

AT THE CHECK-IN TABLE

ASK: “May | have your photo ID?”

CONFIRM: It's an acceptable form of photo ID.

VERIFY: The photo on the ID matches the voter.

CHECK: The expiration date.

VERIFY: The back of the ID does not say “NONCITIZEN”
LOOK UP: The voter in the ePollbook.

ASK: “What is your legal name?” Confirm the name provided matches the name in the
ePollbook and name on the photo ID. If they do not match, direct the voter to the VAT.

RETURN: The photo ID to the voter.

ASK: “What is your current address?” If the address in the ePollbook does not match, direct
the voter to the VAT. If it matches begin the steps to program a voter access card.

The VLFM & VATM should be listening to and monitoring PEOs to ensure
this process is completed with EVERY VOTER!
39
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IDENTIFICATION REQUIREMENTS
— For the Purpose of Voting —

ACCEPTABLE FORMS OF ID

State ID

U.S. Department of Veterans Affairs ID LS. MRy W) cf

OEEF_ @ ChooseVA

Aty
I =0 n
—— SAMPLE digital

BUCKEVE, BARRY only

UNACCEPTABLE FORMS OF ID
Non Renewable/Non Transferable Credential

Ohio National Guard ID

U.S. Military Dependent ID

Ohio Mobile ID

CITIZENSHIP DOCUMENTATION
(if Required)

Noncitizen Identifier

Ohtp s
- s

If the license or ID contains a “NONCITIZEN"
identifier on the back, additional proof of
citizenship, outlined below, is required.

Certificate of Naturalization Birth Certificate

R R KSR A
<

S =
_ T SAMPLE
B roa

PRSI R E R T

&

Certificate of Citizenship Consular Report of Birth
.=y Abroad (CRBA)/ Certification
w.m._ of Report of Birth

|
i
e

o

"

.

Form 1-797 Notice of Action for Form N-565
Beforo Apel 2. 20012
Syttt SAMPLE T § 9 N o s e SAMPLE

TR T A XA G TS
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UNACCEPTABLE FORMS OF VOTER IDENTIFICATION

Ohio law prohibits acceptance of the following forms of ID:

o Utility bill

¢ Bank statement

e Government check

e Paycheck

¢ Ohio Mobile ID

¢ Insurance card

e Other government documents (other than acceptable forms listed above), such as a social
security card or birth certificate

e Driver’s license or photo identification card issued by a state other than Ohio

e Adriver’s license or ID that contains a “Non-Renewable/Non-Transferable” identifier

e Adriver’s license or ID that contains a “Noncitizen” identifier may be used in conjunction with
additional proof of citizenship.

e Any registration acknowledgment notices from the county board of elections

w
¢ 4
=

Ohio Driver's License

Securely present your identity with your iPhone or
Apple Watch,

If a voter provides a license or ID that contains a “NONCITIZEN” or “NON-RENEWABLE/NON-
TRANSFERABLE” identifier, PEOs shall provide a VOTER ASSISTANCE REFERRAL SLIP|to be taken
to the VAT.

Follow the directions of your “NonCitizen Supplement” in the “Reference Charts” section of your
Voting Location Leadership Notebook.

NonCitizen and Non-Renewable/Non-Transferable
e |f the license or ID contains a “NON-RENEWABLE/NON-TRANSFERABLE”

identifier (on the front), the identification is not valid.

e If the license or ID contains a “NONCITIZEN” identifier (on the back), \NON-TRANSFERABLE g |
the identification requires additional proof of citizenship.

e |If the ID contains a “NONCITIZEN” identifier (even if otherwise valid and
unexpired), use Form 10-U to verify the voter’s citizenship qualifications.

e If upon completion of Form 10-U, the person has provided a valid photo ID
and acceptable proof of citizenship, they may vote a regular ballot.

e If upon completion of Form 10-U, the person has not provided a valid photo
ID and acceptable proof of citizenship, they must vote a Provisional Ballot.

04[0 DRVERLICENSE  Fhoam o
@

wo AB123456
12BUCKEYE

BETTY SAMPLE

* 123 ANYWHERE ST

ANYTOWN, OH 12345
s S ) . [TREET
D 01-01-2028

vle ,

&'
Ao sas
F 502 BLU AB123456
w5 01-01-2024 o Q
V7.2 Lo 271234567 09-16-1990

e 09-16-4680

If a voter provides a license or ID that says “NON-RENEWABLE/NON-TRANSFERABLE”
, the ID is not valid.
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PROCESSING VOTERS WITH A DRIVER’S LICENSE

Driver’s License Search

It is important to slow down and pay attention to detail when checking in every voter!
The ePollbook does not recognize an expiration date. If expired, send the voter to the VAT.

STARK COUNTY, OHIO

1. Verify that the photo matches the voter, and the

2.

identification has not expired.

-: The ePollbook does not recognize an
expiration date. If expired, send the voter to the VAT.

IEJJDRIVER LICENSE SCAN‘ The ePollbook

will activate the camera to scan the driver’s
license/ID card.

. Hold the driver’s license/ID card with the barcode

facing the camera on the left side of the base, near
the Scan Here sticker. Watch the ePollbook screen
and slightly move or tilt the photo ID as needed to
scan. Do not cover the barcode with a finger. If the
license/ID card is worn or bent and will not scan,
use the Manual Search option (Page 46).

. The ePollbook will bring up the voter’s name and

address. Verify that the name is correct both by
asking the voter “What is your legal name” and
comparing the ID. What the voter stated must
match the ePollbook and the ID.

. Return the ID to the voter.

6. Verify that the address is correct by asking the

voter “What is your current address?”
A. If the voter states the name and address in
the ePollbook, continue as a regular voter.

B. If the voter states the name or address that
is anything other than the address shown in
the EPB, refer the voter to the VAT.

Once the correct voter is found, the Voter
Eligibility screen will appear.

. If the voter is an eligible voter, the screen will

display a “Voter is eligible to vote” message. Tap
1S S SV \E Re gl in the lower right-hand
corner.

Valid ID
Not Provided ‘

Driver
License Scan

Automatically find voter

o
S

Requires a provisional

Read Driver License

Place driver's license barcode inside the green box below

o Voter Eligibility

.

ANGELINA LAUREN JOLIE 1997 461301 STA

Precnct

ALLITC_MAR

1210 W VINE ST
ALLIANCE, 44601

NP

[  seecrsauor

WRONG VOTER,
SEARCH AGAIN
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Get Voter Signature

The screen will automatically flip towards the voter. With
slight pressure of the left hand on the upper left corner of
the frame and the right hand securing the base at the
middle bar where the magnet needs to be released, use a
smooth motion to flip the screen toward the voter. (Be
careful not to press on the cords or the encoder.)

IMPORTANT]: Do not touch the screen when flipping

the Flip & Share frame stand. Hold only
the stand when flipping to and from a
voter.

During a Primary Election, the voter will CHOOSE their

preferred party ballot. If the voter chooses NONPARTISAN,

or if there are no party candidates in contested races to
choose from, the ePollbook will display the signature line,
and the voter will receive an Issues Only Ballot.

Please see the supplemental Primary Election worksheet
for additional information and instructions.

IMPORTAN

: NEVER suggest a ballot or party
choice to the voter.

. Ask the voter to verify their name and birth year at the
top of the screen.

. Direct the voter to sign in the box with the stylus and

JDONE!

. Once the voter has tapped m, flip the screen
back by putting the left hand on the left side of the
frame while smoothly lowering the center bar of the
frame back to the base.

a
YINOIQI ¥VIBNYD

NVSLLYVINON
(NON)
NVOINaNd3y (d3y) N3I3YO (349) 1V¥O0W3a (W3a)

u\l ) pabueyd
ok Aueg o

3q JOUURD pue f

yau uo Aued |eanijod inok eq 1 )
o1 ys ,\v,nA.inA sed 10)jeq o 1000 ol

1M 1000

uonoa|es 10)jeg

3NOr NANVT YNIN3ONY

¢ (W ainjeubig 1910\ o]

+ ] Voter Signature

ANGELINA LAUREN JOLIE 1997 461301 STA
1210 W VINE ST
S ALLIC_MAR DEM

ALLIANCE, 44601

. Compare the voter’s signatures. If they look similar, tap [V SN:V.AE Ke . If they are not similar,

go to Page 48.

A. If the voter has supplied a photo ID and is an eligible voter but may need to update their

signature, provide aVOTER ASSISTANCE REFERRAL SLIP|to be taken to the VAT after

voting to complete a Form 260 Signature Update.

B. If the driver’s license signature looks similar to what the voter just signed, it is acceptable.

The

button should only be used if the voter signature clearly does not

match. Do not have a voter sign repeatedly to match what is on file.
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S APROGRAM CARDJ)

-: Do not insert the Voter Access Card at this time.

‘IMPORTANT: If the voter requests an Optical Scan
Paper Ballot, cancel the process before programming the

card by tapping the m button, then refer the voter
to the VAT with a VOTER ASSISTANCE REFERRAL|

ANGELINA LAUREN JOLIE 1997 461301 STA
1210 W VINE ST '""”"M . DEM
ALLIANCE, 44601 ALLNC_MA
ot Syl TSX Ballot Selected. Touch PROGRAM CARD
and program the voter access card for the
ALLI1C-MAR- Norer

Programming ICX Voter Access Card

The ePollbook screen will change to the first programming
screen, shown to the right, momentarily displaying the red
“Waiting for card reader” message, then changing to the
blue “Card reader is ready. Insert Voter Access Card”
message.

If the “Waiting for card reader” message remains for more
than 5 seconds and will not change, contact the VLFM to
fix the encoder.

1. Follow the video instructions to encode a Voter Access
Card and insert the card into the encoder. The blue box
will turn green when the encoder
successfully recognizes the card.

The green “Ready to write Voter Access Card” message
should now be present.

IMPORTANT! If the Voter requests a paper ballot at
this point, a PEO will cancel the process before
programming the card by tapping m The
PEO will refer the voter to the VAT. The VATM

should follow directions to issue an optical scan
paper ballot. (See page 55.)

D Audio Ballot

Card reader is ready
Insert Voter Access Card
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-: When inserted into the card reader, the gold chip (shown below) goes face up into the
encoder. The arrow is on the back of the card and will NOT be visible to the poll worker when
encoding the Voter Access Card.

Voter Access
Card

IMPORTANT If there is an error encoding the card, the screen will read “Card Error.” Reinsert the
card. Most often this indicates the card has been inserted with the chip in the

incorrect position.

2. To issue an audio ballot for the ATI unit, check the audio

box before tapping ml

3. Tap m to program the precinct ballot

information to the card.

The ePollbook will now begin to program the Voter
Access Card. When complete, the screen will read “Voter
successfully checked in.”

The voter has been successfully checked in and the precinct
ballot has been written to the Voter Access Card.

© cancm .@ CONTINUE

~omplete

ANGELINA LAUREN JOLIE 461301 0760N

Great Job!

Direct the voter to the TSX machine.

2 PROCESS NEXTVOTER
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4. Read the ICX instructions on the laminated card located in front of the ePollbook to the voter:

A. Keep their Voter Access Card inserted until they see the . If they remove the card before
the.appears on the screen, their vote was NOT cast.

5. Give the voter the programmed Voter Access Card with the arrow facing the voter. Instruct them to
go to any of the ICX Voting Machines to vote.

IMPORTANT]| Be sure to remove the Voter Access Card prior to the next step. The ePollbook may
erase the card if it is left in the encoder.

6. To return to the home screen, tap m STARK COUNTY, OHIO
Home
VOTER}

The Home screen will appear. The next voter can now be Valid ID Driver
processed. Not Provided License Scan

S o

Requires a provisional Automatically find voter

If a voter reports a problem with a Voter Access Card, do NOT take the card
away from the voter. A bipartisan team including the VLFM should walk with
the voter to the ICX Voting Machine they were using and have the voter
reinsert the Voter Access Card. Check to make sure the voter is properly
inserting the card. If the error still occurs, have the voter insert the card into
a different ICX Machine.

If the voter receives an ICX message stating, there is an error:

e Askthe PEOs in the ICX pod if the voter immediately received the message upon inserting the
Voter Access Card.

e Find out if the PEO at the Check-In table is properly encoding cards.
® [fthe VLFM and VATM determine the voter was given a card that was properly encoded and DID

NOT CAST THEIR BALLOT, SOIL and DEFACE the Voter Access Card according to the instructions
on page 73. Then, reissue the Voter Access Card.
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MANUAL VOTER SEARCH

To process an eligible voter by using the o STARK COUNTY, OHIO
1. After verifying the photo and expiration date, select the Valid ID Driver
. . Not Provided License Scan
type of photo ID provided from the list of acceptable <
. e N\
photo identification types, then tap @

When doing a manual search, there are three commonly
used options:

e Last Name & House Number (default)
e Last Name & Birth Year
e Last Name & First Name

2. The first search option will appear. Enter the first 3 letters 5 Identification Types - Select One Below
of the voter’s last name and their house number in the

Valid Ohio Driver's License All forms of ID must contain the
. . = . voter's Name and Photograph. All
appropriate fields. Then tap m A Site

Military ID of ID include Ohio Drivers License,
State ID Card, Interim ID from the

A. If the search information finds multiple voters, tap e B, S PasspoCor,US Wity
the name of the voter being processed. A light blue BteE Ofewm s Afia D
box appears around their name and address, then e et

B. If not found, use all possible search options.

ALL
e Find Voter
LAST NAME AND
HOUSE NUMBER

3. The ePollbook will bring up the voter’s name and address.
Verify that the name is correct both by asking the voter
“What is your legal name” and comparing the ID. What

e
the voter stated must match the ePollbook and the ID. If it | JoL 1210
doesn’t match, follow the instructions on page 63.

4. Return the ID to the voter. 11203 ja] 56|78 9|0 N
5. Verify the voter’s address by asking the voter “What is -1/1:1:1°‘1’1°1:1° |
your current address?” What the voter stated must match | = v . . 7+ 7 g

the ePollbook. If it doesn’t match, follow the instructions

on page 65.

-: A search can produce other family members living at the [ ANGEUNALAUREN JOLE e 4 SIA
same address with the same last name and/or same date | i ance sam ALLICMAR NP
of birth. Always check the photo ID to make certain the
first and last name on a photo ID represents the person

being processed as well as the voter listed on the screen.

6. Once the correct voter is found, the Voter Eligibility screen
appears.

mﬂ: $ . — SELECT BALLOT
A. If the voter is eligible, the screen will display a
green “Voter is eligible to vote” message. Then tap (1= 'Aeay =& (] .y n¥ {5 and

proceed with previous instructions on page 41 to program a voter access card.

B. If not eligible, the screen will show why. Issue the voter a Provisional Ballot. PEOs are
trained to refer a voter to the VAT at this point.
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SIGNATURE MISMATCH OR NO SIGNATURE

Photo ID provided BUT signature does not match:
e |f the voter’s signature has some similarities, accept |y
it and process as a regular voter. ANGELINA LAUREN JOLIE 1997 461301 STA

Precect

a. If there are no similarities, select the Sign Again Lﬂ&ﬁé’é”ﬂi& ALICMAR. P
yellow button and have the voter sign again.

ot s )”a'u'f- matche: touch ISSUE BALLO
h SIGNATURE MISMATCH

If there are still no similarities, do NOT make
them sign multiple times. Verify their identity |’477;¢' v Clortin | D
with the photo on ID.

b. Process the person as a regular voter. 74_"9’2"’\ 3 e

c. PEOs should ask the voter if they would like to update their signature. If yes, check Form
260 on the |VOTER ASSISTANCE REFERRAL SLIP| and give it to the voter. Ask the
voter to stop at the VAT after they have voted.

CHECK-IN TABLE PROCESS‘

No Photo ID provided:
e Complete aVOTER ASSISTANCE REFERRAL SLIP|

e Direct the voter to the VAT with the slip in hand. (Will be a Provisional voter.)

No signature in “Signature on File” box:
e Complete aVOTER ASSISTANCE REFERRAL SLIP|

e Direct the voter to the VAT with the slip in hand. (Will be a Provisional voter.)

Signature is different name in “Signature on File” box:
e Complete a[VOTER ASSISTANCE REFERRAL SLIP|

e Direct the voter to the VAT with the slip in hand. (Will be a Provisional voter.)

VAT PROCESS

No signature in “Signature on File” box:
e (Call the BOE.

Signature is different name in “Signature on File” box:
e Follow Instructions on Page 63.

Voter wants to update signiture:

e Have the voter complete signature update form 260. Place the completed form in the front
pocket of the Voting Location Leadership Team Notebook.
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VOTERS NEEDING ASSISTANCE

A voter who requests an Optical Scan Paper Ballot must be sent to the VAT with a
VOTER ASSISTANCE REFERRAL SLIP|. All paper ballots are processed at the VAT.

Wrong Location

If during the check-in a warning appears in red, the reason
will appear in that box or in yellow just above the warning. TOM HANKS 1940 455880 STA
Below are some reasons a voter must be directed to the VAT | 112 wooprow st nw Nere  DEM
. NORTH CANTON, 44720
with a ’VOTER ASSISTANCE REFERRAL SLIP‘:

@ Wrong Location

Voter is at the wrong voting location.
Re-direct the voter to their correct voting location.

Precinct

e Wrong polling location

e No valid photo ID provided or it is expired
e Voter Notification Card (VNC) returned
e BMV Mismatch : DLN/ID *NEW*

Voter Eligibility

o
e BMV Mismatch : SSA *NEW*

BRAD T PITT JR 1957 283332 STA
. 1807 PATHVIEW CIR o £p
e BMV Mismatch : DOB *NEW* LOUISVILLE, 44641 LSVLA REP

e BMV Mismatch : DLN/ID, SSA and DOB *NEW*

e Absentee Ballot Requested

Acknowledgment card returned undeliverable.
Voter must cast a provisional ballot. Please escort voter to the Voter
Assistance Table
Do not allow the voter to sign this book

o If avoter wishes to drop off an Absentee Ballot, DO
NOT accept the ballot or allow them to leave it at
the polling location.

o They must take it to the BOE on Election Day by 7:30 Wehior e

p m for it tO Count HOMS= l BMV Mismatch - DLN/ID, SSN and DOB .

&7 PROCESS NEXT VOTER

. TONY THE TIGER 2005 598551 STA
o Or they may destroy their Absentee Ballot (not at the |..
. . 760 SMYTH AVE NE LEXINGTON TWP NP
polling location) and be referred to the VAT to vote a | AwAnce s LHliees

al

Provisional Ballot.
@ Voter is not eligible to vote a regular ballot. Read instructions below.

Your registration record has an issue that hasn’t been corrected yet, and a new
state law requires us to get that corrected so your ballot can be counted. This
is an effort to make sure Ohio has accurate voter rolls, and by fixing that now,
we make sure you won't have problems in the future. In order to do that, you
are required to vote a provisional ballot, and as long as your information is

Voter Assistance Referral s,

Voter Eligibility

[J No valid photo ID or expired =
[J Voter not listed in ePollbook JOHNNY DEPP 1993 418407 STA
) 916 PARK VILLAGE DR SR NP
[] Voter requests Optical Scan Paper Ballot LOUISVILLE, 44641
[1 Voterrequested an Absentee Ballot
[] Vote signature update Form 260 @
Voter must cast a provisional ballot because he/she has already
D Other requested an Absentee Ballot

WRONG VOTER, SEARCH
Q AGAIN 4 ¢ PROCESS PROVISIONAL
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WRITE-IN CANDIDATES:

Write-in Candidates:

If this election includes write-in candidates, the list will be found in the Voting Location Leadership
Team Notebook. The list can NOT be posted or displayed in any manner. The list must be shown to a
voter if requested. Only votes for valid Write-in Candidates are counted. The spelling of the name does
not need to be 100% correct.

’; it Vote for 1

AAAAAAA

uuuuuuu

Howard Hughes
Charles Lindbergh

V Write-In GEORGE WASHINGTON

At the ICX Voting Machine, the voter:

e Selects Write-in from the list of candidates.

e Types the name of the candidate using the keyboard, which is in alphabetical order.

e After entering FIRST NAME and LAST NAME, presses ACCEPT in the lower right corner to proceed.

To erase the entry, tap the check box to un-select, then tap again to re-select.

On an Optical Scan Paper or Provisional Ballot, the voter:

Darkens the oval next to Write-in. Once darkened, it cannot be erased. To change, the ballot must be
soiled at the VAT.

e Writes the name of the write-in candidate in the provided space.

17-Year-Old Voters (Applies to a Primary Election ONLY):

Can only vote in a precinct with a candidate.

Can only vote if they ask for the ballot of a party with a CANDIDATE race.
Cannot request or vote on an Issues Only ballot.

Must be processed at the VAT using an Optical Scan Paper Ballot.
Cannot vote on an ICX Voting Machine.

Cannot vote on central committee members.
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EPOLLBOOK USER CHANGE

On Election Day, the VLFM may instruct the PEO STARK COUNTY, OHIQ
assigned to the ePollbook to take a break or to
change positions with another PEO. The PEO

PRECINCT LOOKUP

leaving the ePollbook must log out temporarily. Valid ID al i
Any PEO replacing someone at an ePollbook must Not Provided o e———
sign in. o '

g Q

To log out temporarily: Requires a provisional

7. Select the menu & in the upper right-hand
corner.

8. Select | Helclollyy
ENALOGOUT TEMPORARILY}

The ePollbook will automatically change to

the m screen and the lower left

corner will read “No user logged in.”
The next user will refer to page 32.

‘IMPORTAN : Never close the Election until
the end of the day!

Are you closing the election or
just logging out temporarily?

© cancer @) CLOSETHEE! «©) LOGOUT TEMPORARILY

=

STARK COUNTY

BOARD OF ELECTIONS
STARK COUNTY, OHIO

START

Demol
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VOTER ASSISTANCE TABLE (VAT)

To use the ePollbook at the Voter Assistance Table, it must be signed in as
the VAT.

1. When the Login screen appears, tap the F3r:i44 button.

. The VAT MANAGER who is assigned to the VAT ePollbook will type their ofwlefr|rfvio]ifo]r |8
full first and last name. Then, tap ;

. The ePollbook will prompt “Is this pollbook being used at the VAT?” The
VATM will select the button.

. The screen will show =11 PRINTER‘ to check whether the printer

is working. Tap ml and a test slip will print. Place this

slip in the VAT/STUB envelope attached to the VAT.

'R FIJCONTINUEN

B. The ePollbook Home Screen with “Voter Assistance Table” and VATM’s name will appear in
the bottom left corner.

Processing a Voter
At the Voter Assistance Table, start at the home screen to check in the voter. Use M

m ordoa . If no valid photo ID is provided, select m
NOT PROVIDED!

DRIVER’S LICENSE SCAN

Select this option to process voters who present a driver’s license or state photo ID card.

-: The ePollbook does not recognize expiration date. Always check the ID for expiration date.

STARK COUNTY, OHIO
Election Day - May 2, 2023 Prima

5 Identification Types - Select One Below

Use this manual search option for voters whose Driver’s
License does not scan or when presented with a different
form of photo ID. When selected, a list of other Acceptable
Forms of photo Identification will be provided.

VALID ID NOT PROVIDED‘

If a voter brings no photo ID or an expired photo ID to the polling location, use the \Z:\SM > R[>} (o2 j

(41 {e A" 1] 3] button. This will be the same as the manual search process, but the voter must vote
provisionally.
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Optical Scan & Provisional Ballot Information

The Voter Assistance Table issues all paper ballots: both Optical Scan Ballots and Provisional Ballots.

Optical Scan Ballots are issued for 4 reasons:
1. Voter requested
2. Curbside
3. 17-year-old voter
4. Emergency (ALWAYS contact BOE before using this option)

-: The WHITE privacy envelope that is used for Optional Scan paper ballots lists the reasons
why an Optical Scan paper ballot is issued. Make sure to check the reason on the envelope and
initial it.

Provisional Ballots are issued for DIFFERENT reasons than an Optical Scan paper ballot. See page 57 for
this complete list. The voter fills out the information on the YELLOW Provisional Envelope.

The VATM will issue both Optical Scan and Provisional Ballots. VATMs can also process regular ICX
voters without signing out of VAT mode.

IMPORTANT: The VATM must process every Optical Scan Ballot and
every Provisional Ballot, ensuring that each ballot is processed
correctly and placed in the appropriate envelope, and that the
envelope is properly filled out.

[ . s = Ballots are stapled together through Stub B.
ﬂ Tear off ballot between Stub B and Stub A.

Sty

s Stub A:

e Provisional Ballots — ALWAYS Remains
attached to the ballot.

The same ballot style pack is
used for both Provisional voters
and voters requesting an
Optical Scan ballot.

e Optical Scan Ballots - Remove and place in
the VAT/STUB Envelope.

EVERY BALLOT issued must
be SCANNED into the
ePollbook!

Ballot Stub Number

Barcode must be scanned into the
ePollbook!
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Optical Scan Ballot

Sample Optical Scan Ballot .

VS. Provisional Ballot
(- =mm o Sample Provisional Ballot
s DO NOT remove Stub A for provisional
- e ballots.

/r

STUBA

If applicable, tape, form 12-D to back of
the Provisional Ballot Privacy Envelope
AFTER the voter leaves.

VATM must attach a precinct label to

the envelope and write in Stub #.

VAT / STUB
ENVELOPE:

This envelope contains:

« Stubs from all Voted Regular Paper Ballots

« Opening ePollbook Reports

« Blue List of Voters

* 11and 4 Reports

+ One Copy of the ePolibook Ballot
Accounting Report

s

SEAL & RETURN THIS ENVELOPE IN THE BALLOT BOX

VATM must attach a
precinct label.

WHITE Optical Scan/Ballot Privacy
Envelope

Thh'&.’.ﬁcs
OPTICAL SCAN Paper Ballot

Privacy Envelope

__ Voter requested 4/

__ Curbside

__ 17-year old (Primary only)

__ Emergency (Contact BOE first)
VLM Intials

Do NOT Use for

L

Place SEALED envelope
inside the CLEAR plastic bag
labeled “Voted Optical Scan Paper Ballots”

| Check reason

—— VATM initial

Voted Optical Scan
Ballot Bag

Keep inside the blue
ballot suitcase during
Election Day.

4 ELLOW

ALLI1-ACS

= Provisional
Ballot Privacy
Envelope

VATM must check to

ensure all required areas

on the envelope are

completed. If not, return

to voter to complete. The

- ballot cannot be counted
: if the envelope is not

‘ completed correctly.

Provisional Ballot Bag

Keep inside the

blue ballot
N | suitcase during
P adly Election Day.

PROVISIONAL BALLOTS

Provisional Ballot
Notice

"PROVISIONAL BALLOT NOTICE

Form 12H
Give to voter

54



November 3, 2026 Voting Location Leadership Team Election Day Guide

PROCESSING OPTICAL SCAN BALLOT REQUESTS

When a regular voter has a valid photo ID, is not flagged,
Processing a
and chooses to vote a paper ballot instead of voting on Optical-Scan Voter:

the ICX Voting Machine, that ballot is called an Optical

Scan Ballot. It is processed at the VAT. The voter is given a
WHITE Privacy Envelope. In order for a ballot to count, it

must be in the correct envelope. DO NOT USE A YELLOW PROVISIONAL ENVELOPE.

Processing an Optical Scan Request:

Issue Ballot

1.) Process the voter by scanning their license or searching

manually. TINA TURNER

Address .
1210 W VINE ST e
ALLIANCE, 44601

2.) Once they have verified their identity and signed the

ePollbook, tap [ESU:T\RKe) ). et

i C-ACS-G o
3.) Tap [ZXTERIANERN(3). It will turn green, and the Issue | " :
Ballot screen appears and activates the camera.

4.) Select the correct paper ballot by the precinct ballot style

Issue Ballot

BACK HOME

shown on the ePollbook screen.

100000 JPQWINN PARNIPEUCS

FENAY A

5.) Find the ballot stack with the correct ballot style and

precinct (4). Tear below Stub B (perforated).

ALLIIC_ACS

Birth Year Voter ID
1984 335694

GRE

4

County
STA

Icx Ballot Selected. Touch PROGRAM CARD
and program the voter access card for the

NG TURNER GRE ALLI :IWC””ACS TER N
335694 —

6.) Hold upside down to scan the optical scan ballot(6) (DO

NOT fold). If you scan an incorrect precinct ballot, the

Voter requests a paper ballot. Select the paper
ballot with the correct ballot style. Issue voter

ALLI1C-ACS-G a ballot.

screen will turn red and the EPB will not allow
: L LY T
processlng. onsecutive Number 000001

Divine MrcyF ish (St. Barbara's Parish)

e —  WWDIRINWE ‘
Consecutive Number 000001 D action Day

f Divine Mercy Parish (St. Barbara's Parish) MASSEA-MCS

P

Elsction Day
MASSGA-MCS

Election Day
MASSGA-MCS

| . :
'w|||im'wv‘iil°ﬂ"|'u§i’iivrlﬁﬁﬁiﬁul i s TR
Consecutive Number 000008 MASS;\"# L M‘W‘ T ol ar shoices ha o
Aly,
S NI L ILI LA ST TIT atta.y VS kee
: OFFICIAL DENOCRATIC FROARY BaLLOT S m 8 (o]
; R 6 /' itis the o Stack 5
: R Elocs: B0arg or >
- =Smail ctiong Cop
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Optical Scan Ballot Process

7.) Once the correct precinct ballot is scanned, the EPB will

post “Voter successfully checked in, Great Job!”

8.) Remove Ballot Stub A and place it in the VAT/STUB

e
|| e

envelope .

Make sure the ballot has been
successfully scanned before

Nearme
TINA TURNER

Processing Complete

335694 ALLINC-ACS-G

Great Job!

Direct voter to privacy booth area

& PROCESS NEXTVOTER

putting Stub A into the
VAT/SUB Envelope.

9.) Give the voter the optical scan paper ballot.

-7 Although it states, “BALLOT
@ WILL NOT BE COUNTED IF THIS

STUB IS REMOVED,” this an
optical scan request, so it is to

be removed to ensure voter’s
privacy.

-

10.) Affix the Precinct label (located in the Voting Location

Leadership Team Notebook) at the top right corner of the

WHITE Privacy Envelope, check the reason, and initial. Give it

to the voter.

AL SCAN Pa "l |

__ 17-yealold (Primary only)
ntact BOE first)

. Emen
VLM Inl

Do NOT Use for

Place SEALED envelope
inside the CLEAR plastic bag
labeled “Voted Optical Scan Paper Ballots”

11.) Direct the voter to the Privacy table. After voting the ballot, the voter seals the ballot in the

WHITE Privacy Envelope and returns it to the VAT.

12.) Place the sealed Privacy Envelope in the clear plastic bag labeled Voted Optical Scan Ballots in

front of the voter and return the clear bag to the blue ballot suitcase.

EVERY BALLOT MUST BE SCANNED INTO THE EPOLLBOOK. If a
ballot does not scan into the ePollbook, you must call Matthew

at 330-451-7526. NEVER GIVE A VOTER A BALLOT WITHOUT
PROPERLY CHECKING THEM IN.
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PROCESSING PROVISIONAL BALLOTS

The purpose of the Provisional Envelope is to update the voter’s current information at the BOE and
verify their eligibility to vote.

Displayed after scanning photo ID
Voter Eligibility

There are multiple reasons that a voter may appear o
as a provisional voter in the ePollbook. A provisional
voter has a red “Voter is Not Eligible to Vote”

VNC Returned

Name Birth Year Voter ID County
BRAD T PITT JR 1957 283332 STA

message and a red tag at the top of the screen with _—
the provisional reason (see arrows). AN CE a1 ALLINC ACS  REP

INGTE: The YELLOW Provisional Envelope has a we /

Returned
form that the voter must fill out completely,
including Ballot Choice in Primary Elections.
. . Acknowledgment card returned undeliverable.
In order for a ballot to count, it must be in Vister must cast a pravisional ballot,
the correct envelope, which must be filled
out completely.

@ Voter is not eligible to vote a regular ballot. Read instructions below.

WRONG VOTER,
Q AT () PROCESS PROVISIONAL

Reasons a voter may be issued a provisional
ballot include:

e Avalid photo ID was not presented at the time of check-in or is expired.

e Avoter demands to vote in the wrong voting location.

e Avoter requested an absentee ballot for this election.

e A Voter Notification Card (VNC) was sent, and the voter did not respond.

e Avoter’s new address is not present in the ePollbook.

e Avoter had a name change but did not provide proper documentation.

e Avoter presenting an ID with a “Noncitizen” identifier without documentation to prove citizenship.
e Avoter has a BMV/SSA mismatch (DL/ID, SSN or DOB). *NEW*

-: If the voter says they have a religious objection to being photographed, they must also complete
form 12-0. The VATM will attach/tape the form to the back of YELLOW Provisional Ballot envelope.

Issuing a Provisional Ballot

After the scanner has captured the license barcode or the voter Voter Eligibility
was found manually, the voter’s information will appear.

Birth Year

STA

Mame
JENNIFER LOPEZ

1. Visually verify it is the correct voter. The voter must vote a fﬂm’é@f&&
Provisional Ballot if the red box displays “Voter is not eligible
to vote a regular ballot”. The ePollbook will list the reason
the voter must vote a Provisional Ballot in the yellow box.
Touch the HOME button to suspend the check-in. Provide the
voter with a YELLOW PROVISIONAL ENVELOPE. Once they

have returned the envelope to the VAT, check the voter in on

the EPB and proceed to the next step.

Farty

NP

Precinct

ALLINC_ACS

oter is not eligible to vote a regular ballot. Read instructions below.

Voter must cast a provisional ballot because he/she has already
requested an Absentee Ballot

2. The VATM must initial one of the two boxes at the top of the yellow Provisional Ballot Envelope
verifying whether the voter provided a photo ID or not.
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Processing a
Provisional
Voter Video:

3. Select the [ i{e od 30 Lo \VAE (o] 'V:\H button.

During a Primary Election, the voter will now choose
their preferred party ballot. If the voter chooses
Nonpartisan or there are no Party Candidates to
choose from, the voter will receive an Issues Only
Ballot.

IMPORTANT]|: NEVER suggest a ballot or party to the
voter.

4. The precinct ballot style appears on the ePollbook
screen.

5. Find the ballot stack with the correct precinct and
ballot style (4). Tear below Stub B (perforated).

6. Hold upside down to scan the ballot (6). The “Voter
successfully checked in” prompt will show it is the
correct precinct ballot. If you scan an incorrect precinct
ballot, the screen will turn red and the EPB will not
allow processing.

7. Keep Stub A attached to the ballot (7).

e

o

"o
il
O LR LR

" D

NVSILYVINON
(NON)
NV2INaNd3y (d3y) N33O (3¥9) 1V¥O0W3a (W3a)

uonoe|g Aewiyg
xou eyl [nun pabueyd aq Jouued pue piodas uo Aued (eaniod inok eq

|I'M 12008 noA Auieyg oy ‘eaede) 0) ysim nok edhy Aued 10)jeq oyl 10jes

Issue Ballot

o]
Absentee Ballot Requested

JENNIFER LOPEZ

Party Precinct
REP ALLI1C_ACS ‘» NTER MANUALLY

100000 JP0WNN SARNIIFUOD d

PN AR

Balot Style

ALLITC-ACS-R

2 Voter requests a paper ballot. Select the paper
5. ballot with the correct ballot style. Issue voter
ballot.

= W =

STUB B

Consecutive Number 000001 D Eiection s,
Divine Mercy Parish (St. Barbara's Parish) MASSGAMCS
F o B— I

il D Election bay

Consecutive Num* _¢ 000009 MASSEA-MC"

<4
’ -
UL TN RN RRY |

MANSGA
OFFICIAL DEMOCRATIC PRIMARY BALL ~T SS6A-MCS' m

MARCH 19,
potee
sl ke e il O e o o
/peiiad owne o izcctly heia e
e toan ol
T rtvubue the bl S more

- Do 5ot mank the hallot
53 0 PIEIAC hn e O o wil s b <

g = i|||II\I\llllllllIIIIl.’lhlllllll‘llllllllll\l\l\'ll\‘lﬂ!\l’ﬂ' —

Consecutive Number 000001

2 ~izction Day
f Divine Mercy Parish (St. Barbara's Parish)

MASSEA-MCS

ALLOT W' ..Ut BE COUNTED IF THIS §

miiii i

Consecutive Number 000008 Election Da

OFFICIAL DEMOCRATIC PRIMARY BALL or
STARK COUNTY, 01110 '
MARCH 19, 2024

flice, Do not mark the ballgy
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Issuing a Provisional Ballot Continued

8. Attach the correct precinct label at the top right of the Yellow Provisional Envelope and write in the
Stub #. (Precinct labels are found in a sleeve in the Voting Location Leadership Team Notebook.) In
a Primary Election, make sure you mark the “Voter’s Ballot Choice” with Dem, Lib, Rep, or Issues
Only in the top left corner of the Yellow Provisional Envelope. Give the voter the Provisional
Ballot with Stub A attached.

9. Direct the voter to the privacy table for voting. The voter must completely fill out the YELLOW
Provisional Envelope and should seal the voted ballot with the stub attached inside the Provisional

envelope. =
Processing Complete
WRFIPROCESS NEXT VOTEREIRIITE: . .
JENNIFER LOPEZ 451969 ALLINC-ACS
screen.

11. IMPORTANT: When the voter returns their sealed
YELLOW Provisional Envelope, verify they have
completed all required fields on the form before
leaving the polling location. If the envelope is not
completed the ballot will NOT be counted.

12. Place the YELLOW Provisional Envelope in the Orange
Provisional Ballot Bag.

Great Job!

Instruct voter to place completed ballot in provisional
envelope, then place envelope in the provisional ballot bag.

Direct voter to privacy booth area.

13. Give the voter a Provisional Ballot Notice 12H and an
“l Voted” sticker.

Porni 12 Presrded by Secay o Shae V228360

' PROVISIONAL BALLOT NOTICE

L IS0 180ENE) AT A5 TR ek el B 1500390

Why arw you recaiving this ratics?

Yo are receiving s notice because you were requred o cast a provisianal balic. A arcvional baliot &
wsed ta record 3 vate # 3 vaner's eligility is in question and the voter would athenwise nat be permitted ta
wobe at their poliing place. The cantent of a provisioral ballat is no different fram 3 regular balles, but it is
e 1y un il can varify the weter's olglilicy 1o vala in that docticn.

BE6-OHIO-VOTE (866-544-6868)
Ohig5of gov/Boards

Your board of elections is: County Board of Elections

Office hours are;

Provisional Balles Bligibifity Flowshart’

shoukt you
st s s Bt Dy and e & webed Yoo of
hato 1D

aur
wigicle 10 be coumed

Yous shoark! appear al your oy besar o sections mthn
four diys alen Ebe 1 Vouur promassel Eullot i
g

of LS. czenshia documentztion

) . . ) §
eyt et v:‘;dowhemnd

PROVISIONAL BALLOTS
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*During a Primary Election
only, record the voter’s ballot
choice here.

*The VATM will initial whether a

valid ID was shown, then write

down the expiration date of the ID.
y A

/

placed here.

Form No. 12-8 Prescribad by the Sacretary of State (0
Provisional Ballot Affirmation

VATM Must Initial ONE
d 1D Shown or Re¥gious Exempt |ID Expired or Not Shown

ALLI1-ACS ™

Voter MUST present ID at BOE within 4

Print clearly

RC. 3501.00AA). 3503 16; 350518 161; ,182; 183

Full Name First Middia
Comgy pery oy e 1
Raquired Last Suffix

ry "I — ¢ 1 1 1
gﬁlg’ Birth 2 Date of Birth (MRDOAYYY) (D0 et weie fodiry's @wie Aere [_JLJ / uu / I_JI_'U[_
Current Ohio Street Address o £.0 Bues) County
Address 3 E
Required Cayivitags Zp.
:mf':'Mdm” Have you moved without updating your voler regstration? [ Yes [] No

I you do 50f Srovde your Kormer
So0ress LW N oesE R
Dbt 10 26 repechHe

Identification
Raguired

Note

I yous i not show proto B to
e sheston ofeldl or conplon
an a¥fidant of négrows cbjecton
VU M dggeir o e a¥8 O
tre board of elections within
four deys oker o chochon ot
[rowes phoks D) or COMEER
1! of 73041 CHIRCHON
your o 10 te sipible 1o 2e
oed

Street Address o PO Bowas)
CityVitage State 2P

You must show photo 10 to the election officral that ncludes your name and phofograph and (s not expiad. Check the type
OF PIOIO 10 Yol pIowoed
[T An Ohio diver license, state 1D card. or interim 1D form issued by the Ohio BMY.

If you checked the box abave, you must write your full driver license or state 1D card number (2 fattars followed by & numbers)

ENEEEEEE

[[] Uu.S. Paszpon or Passpor Ciard

L] S Miltary IN Card, Ohio Natonal Guard 10 Card, 115 Daparmant of Viatarans Affaies 10 Cart or
U.S. Military Dependant Card

] 1tyou a6 nat nave pRoo I DSCBUES yoU NEVE & MElioUus ODECI0N 15 D&ING PRATOITERNSY, SOMPIELE 8N amaswt of
religiows objection, which you can cbian from your precinct election official, The pracinct alection official will attach 4 to
the provisional balot enveiope

Registration
pdate
Recommandad

Complete this section If you need to update your voter registration, or if you need to verily the identification
you used to rogioter to voto, If you need to vorify your identification and you do not provide the needed
information on this form, you must provide the Information to the board of elections on or before the fourth
oAy 10IOWING TS SIaCTION IN OFAT 157 YOUr BAIIST 1O DA SNZIDIa 10 B CouNntad.

INRRENE

12 Fiiers ke By 8 et

Vrlte your full Ohio driver licanss or state identification card numbes

Write the loat four digits of your Bocial Eccunty numbcer
Mailing Address (i different than above)
Strest Address (-2 0 s County

CityVitage State 2P

Proof of
Citizenship
Aaquired

Il you are casting 8 provisional batiol Decause you need to provide proof of crzenship, you must do one of the following for
your balict to be eligible 1o be counted:

1. I yuu have alissty [Ruvite oot of dizership o S Buresu of Mulur Vehass, wite youn (Ul Otk driver Soeiss o
state Idantification card aumber sbove

2. Provide proof of cizenship to the board of elections on or bafore the fourth day folowing this alection

If your right to vote has been challenged, you must provide any reg f jon to the board of
elections on or before the fourth day following this slection.

Affirmation

Required

| solemnly swear or affirm, under penalty of alection falsification, that:

1 3mm & citizen of the Unitey Starse srtd wil be st leget 18 years of sge St the tena of the gens| slecosn,
| am eiigitie ta vate in the slection in which | am veting this previsanal balol

| have lived in this state for 20 davs immaediately oreceding this election in which | am voting this ballot

1 am a registared voler i the pracinct in which | am voting this provisional bafot.

.| d that, if the inf | prerade on this proveional ballot affrmation is not fully complated and comrect. if the
Doard of slections determines that | am not mgistered 1o vole, a resident of this pracinct, of aligible 1o vote 0 this election, of
# the board of elections delesmines that | heve already voled m this election, my provisional ballot wil not be counted

| understand that, if | am not currently registered Lo vole of il | am not registered at my current address or undar my currant
naive, 1his fomn will sevve as an appication 10 register 10 vole o update my registration fo fullre elections, as long as |
provide st of the nformation required 10 regisier 1o vole or update my registration

| understand that knowingly providing falze information is 8 viclstion of law and subjects me 10 possible criminal prosecution.

* | hereby declare, under penalty of election falsification, that the above statements are true and comect to the best of my
knawledge and bebef

Signature X
Today's Date (MMIDD/YYYY)

.

WHOEVER COMMITS ELECTION FALSIFICATION IS GUILTY OF A FELONY OF THE FIFTH DEGREE.

FOR BOE
USE ONLY

| Oid Pracinct.

New Procinct. Pracinct! Portion:

== I

*The voter’s precinct label will be

*Record the stub
number on the
provided line.
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Verifying Completion of Provisional Ballot

Primary Election Only VATM Must Initial ONE:
Voter's Ballot Cholcs Valid 1D Shown or Religious Exempt ID Expired or Not Shown ALLI1-ACS *

*Make sure the __REP mn

Voter DOES NOT need to vist BOE Voter MUST present 1D at BOE within 4 days

voter has written e ey | |10 Expiration Date: 12 ;_06 ;_2030 sz 003
their First and Form No, 12-8 Prescribad by the Sacretary of Stats (01/2026)
Last name Provisional Ballot Affirmation Print clearly

QUAA), 3503 16; 3505.18; 161; 182, 183

Fr=t Johnathan Muddie
*Make sure the | toe i
voter has written Paf",:’,' Hut D Dite of Birth (MHEDYYYY) Do st o i d 9‘/@_4/ L]_-{g__SLl
thelr Date Of 2:;"”“ Ohio 3 Street Addrass p P o Buss 3025 Regent Ave Ne County Stark
Birth. :::uu::fs CayVisags Canton 26 44705
Former Address Have you moved without updating your voler regsiration? [[] Yes [] No
* Moo . i
Make sure the b ot Street Addrass pi 0 Bcsy

10 2 1C CtyiVitage State 2P

voter has written
their Address.

Identification T T B T 1O 4 B P et S R T MU Y2 P e B e e o RNt D DT W ad 4= LR
Ragutred OF PIOIO 1D Yol PIosioea

W An Ohio diiver license, state 1D card. or interim ID form issued by the Ohio BMY

Of 380w pnoio B to It you checked the box above, you must write your fulll driver license or state 1D card number (2 latters followed by & nuambers)

[] U.5. Pas=zpon or Passpor Card
[[] US Miltary IN Card, Ohio Nakonal Guard 1D Card, 11 S Napanmant of Vatarans Affairs 10 Cars or
U.S. Military Dependant Card

]It you 30 not nave pRoto I DSSBUES you NaVE & IElious OD{ECINN 10 D&Ing PRAOIFERNSd, COMpIats an amaawt of
raliglous objection, which you can cbian from your precinct election official. The precinct alection official will atlach &

*Make sure the
voter has written

their Shown
Registration Complete this section If you need to update your voter registration, or if you need to verily the identification
Va I id I D if Sh own Update you used to rogiotor to vote. If you need to veorify your idendification and you do not provide the needed
‘ d information on this form, you must provide the information to the board of elections on or before the fourth
aay 10IOWING TS SIaCTioN In OFIaT TOF YOUr Ballot 1

6 Viite your full Ohio driver licenss or stats identification ffard numbes ’A | B [II 2113 4| 5‘ 6
j 2 efiers Fodkraed By 6 nretersd
Write the loat four digits of your Bocial Eccurnty numbce [ 2 3 o ™ RO
Mailing Address (f different than above) e B

your Vo 1o be
oo

Street Address (e o

State 2P

aga

1l you are casting 3 provisional batol because you need 1o provide proof of crzenship, you must do one of the following for

% BMV MismatCh* Citizenship your baliot to b eligible 1o be countad
Raquired 1 I yeu have alreaty Rovide oot uf dtzensiig o Se Suresu of Muolor Vehacss, wite your [ull Ok dtiver Seemss o
* H ave the VOte r fl I I state Idantification card aumber above
7 2. Provide proof of cizenship 1o the board of elections on or batare the Tourth day folowing this alection
out their Driver’s If your right to vote has been challenged, you must provide any required additional information to the board of
elections on or before the fourth day fellowing this election.
.
License Number and —
Affirmation | solemnly swear or affirm, under penalty of alection falsification, that:
SSN Required & | Em s citizen of the United Stare sn wil be 5t leget 18 years of sye st the e of the gensn| skcsan
.
= | am eigitie ta vole in the slestion in whish | am veling this grevisisnal halol
¢ | have lived in this state for 20 davs immediatelv oreceding this election in which | am voting this ballot
* | am a registerad voler i the pracinct n which | am voting this provisonal bafol
= | understand that, if the information | previde on this provisional ballot affrmation is not fully complated and comect. if the
Doard of alections determines that | am not ragisterad 10 vole, a resident of this precingt, o sligible 1o vote 0 this election, of
8 ¢ the board of elections detemings that | have already voled i this election, my provisional ballot wit not be counted

| understand that, if | am not currently registered to vole of il | am nol registered at my current address o undar my current
naie, lhis fonm will sevve as an appication 10 tegister 10 vole o update iy registration 1o fulre elections, as long as |

E3 M a ke SU re the VOter provide st of the nformation required 10 regisier 1o vole or update my ragistration
| understand that knowingly providing false information is 8 viclstion of iaw and subjects me 10 possible criminal proseculion
h as th ei r | hereby declare, under penalty of election falsification, that the above statements are true and comect to the best of my
Xoowiedoe and bolST

name. Signature X_| J’9| wolthou Dee

Today's Date (MMOQYYYE)

CTION FALSIFICATION IS GUILTY OF A FELONY OF THE FIFTH DEGREE.

*Make sure the voter
haS Written Todayrs I FOR BOE Ol Pracinct: | New Pracinct: | Precinct PORION. Dlatrm I

USE ONLY
Date.
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VOTER NOT FOUND IN EPOLLBOOK

The \"Aeap = 8 Lo Jell] [s] button is also located in the ¢ Find Voter
drop-down menu [ on the Home Screen. m

PARTON -~ 1210 (@ s |
It is very important to search for a voter by utilizing ALL of the
search options to find the correct voter. A search may bring up el 1:1- I, 1..1- 1. ®
other names. Ensure the correct voter is issued the correct ballot. " T:1o1l:1<1.1.1.7.
-: The current selected search option will be green whilethe |+ # * ¢ v s v w7«
123§ 123 =

other three are blue. i el

Voter Update

To search for a voter:

IEEELGATMGILAST NAME AND HOUSE NUMBERRLIS o o

will bring up all registered voters by that name and house DON PARTON v

number. If the correct voter is not shown, select m atthe oz 26 - 1980
top left of the screen.

2. Then select the next search option: | W % il V[ 1S9\, 1)
g0 B 4.\ Enter the voter’s information.

3. Select the correct voter, if found, and process the voter. Or

BT again using
F I RST NAM E AN D LAsT NAM E if th e fi rst tWO No voter found. Search again. If still not found, touch VOTER NOT
FOUND.

searches do not find the voter.

Find Voter

4. If not found in the ePollbook after using all of the search vorewonouuo | SEARCH AGAI USING
options, press \Aea g = 18 [ea ) FOUND‘

5. The screen will prompt for the voter’s information. Follow the
prompts and enter all of the correct information. It will show
the voter information entered.

10%tt "FDNYITIV LS INIA M OLZL

6. The voter must verify that the information is correct. The W9sL92E0 MLV NGOG
screen will flip, and the voter taps [#e]i{ {5y or #O[ag UOReULOU| WD
NOT CORRECT bl alepdp Ja10A

r Eligibility

7. Once the voter has been added, the ePollbook will show the

1980 o STA

I . . DON  PARTON
Voter Eligibility screen. Red and yellow messages indicate the -
voter was not found in the system. This voter must be issued a | A.ance a0 Are A
provisional ballot.
\.me. s not eligible to vote a regular ballot. Read instructions below:

ballot.

8. Tap the green [ i{oled 37 PROVISIONAL‘ button and

complete the check-in. Q. ovor

SEARCH AGAIN

H Voter was not found in the system. Issue the voter a provisional

¢ PROCESS PROVISIONAL
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CHANGING A VOTER’S NAME

Follow these steps to update a voter’s name:
1. Tap then select

UPDATE VOTER INFO‘

2. Tap the m button next to the voter’s name.

3. Modify the voter’s name as necessary by tapping the
text field that needs to be changed.

4. Clear the text using the gray (X) in the field and enter
the voter’s new name information.

5. Tap m when done.

6. A pop-up will appear. Select whether they provided a
Marriage License or Court order as documentation
provided from the list presented.

If no documentation was provided, select None. Never
select other!

A. If sufficient documentation has been
shown, the ePollbook will prompt for the
voter to be issued a Voter Access Card .

B. If no documentation has been given, the
ePollbook will prompt the voter to
receive a Provisional Ballot .

LTI CONTINUE]

Voter Eligibility

Name Birth Year Voter ID County
JAYDA PINKETT 1970 136860 STA
Address o < F— Party

1175 HOMESTEAD AVE NP
ALLIANCE, 44601 AL EAES

Voter is eligible to vote.

WRONG VOTER,

Voter Update

HOME

Touch EDIT to Update Information Below

JAYDA PINKETT 07/17/1970
1175 HOMESTEAD AVE ALLIANCE, 44601

63

Voter Update

s

Basic Information

JAYDA v

hat documentation was

yown for name change?

Marriage license
Court Order
None

Other

©Q onnca ‘ CONTINUE
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8. The Confirm Information screen will flip upside down.
This is the indication to tilt the ePollbook towards the
voter. Direct the voter to verify their information and

tap the appropriate button. Tap once

the information has been confirmed and the screen has
flipped back towards you.

The name change has been completed. This is

indicated by a \'/Aea =4 o [\ (¢l =T tag on the top

right. “Name Change” appears in messaging.

9. The check-in process will continue as normal if the voter
has provided sufficient documentation. A 10-L form will
ONLY print if the voter provided sufficient
documentation. Follow the instructions to have the
voter complete the 10-L form. Place the completed 10-
L form in the clear bag in the front pocket of the
Voting Location Leadership Team Notebook.

Once the name change is complete, tap m
=J.\S Heay NEVER select More Options to change an
address. This process is for NAME CHANGE ONLY.

10.

IMPORTANT| Form 10-L will only print if the voter has
shown proper name change documentation. Once 10-L is

completed, the voter may cast a regular ballot with a Voter -

Access Card.

IMPORTANT If proper name change documentation is
NOT SHOWN, the voter will be instructed to cast a Provisional
Ballot in order to update their name.

L09%F "FONVITIV IAY AVILSIWOH SELL
0L6L/LLILO HLIWS YOAVI

MOJjeg UOlBUIOU| WIJUOT

a1epdn) 4210/

Voter Update

INFORMATION IS CORRECT

JAYDA SMITH Q07/17/1970

1175 HOMESTEAD AVE ALLIANCE, 44601

Voter Eligibility

=T >

Birth Year

Name
JAYDA SMITH 1970

Tounty

Voter ID
136860 STA

Part
Precinct bk

Address
1175 HOMESTEAD AVE ALLITC_ACS

ALLIANCE, 44601

NP

Voter is eligible to vote.

The voter had a name change and provided proper documentation.
Continue to process the voter by touching the green button below.

WRONG VOTER,
Q SEARCH AGAIN E,/ SELECT BALLOT

voLler clygiuiiy

Preerit- Splics Ballot Sty Pariy
LAWRENCE TWP 3-1/
LAWS-TUS-N NP

=

Q WRONG VOTER,
SEARCH AGAIN
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CHANGING A VOTER’S ADDRESS

A voter’s address must be updated if the voter has moved without updating their registration.
Based on where the voter has moved, they will either be required to fill out a Provisional
Envelope or a Voter Registration Form in order to update their address.

If the voter is flagged in the ePollbook as “Wrong Location,” continue onto page 67. If the ePollbook
states the voter is “Eligible to Vote,” continue to step 2.

1. All voters should be asked, “What is your current address?”

2. Write the voter’s former address, which is listed in the Former Address Listed in the ePollbook:
ePollbook, on the form labeled “Eligible to Vote Address | 5085 Alabama AVE NW |
”
ChangE. Precinct Number{\
(A) Precinct-Spli{/ Ballot Style:

3. Press home. Perform a precinct lookup by pressing the
three lines in the top right corner, then “Precinct Lookup.”

4, Type the voter’s new house number and street name into
the search field, then press [S3:\:{e ;. If multiple addresses
come up, be sure to select the correct address from the list.

5. Look at the colored bar going across the top of the screen.

If the address verbally provided matches the address in the ePollbook, the voter
is a REGULAR VOTER, and a Voter Access Card should be programmed.

If the address verbally provided does not match the ePollbook, click on the top
right menu of the EPollbook, then click “Precinct Lookup.” Use the form labeled
“Eligible to Vote Address Change,” located in your Voting Location Leadership Team
notebook in the “Forms” section. This form will aid you in processing a voter with
an address change who is listed as “Eligible to Vote” in the ePollbook.

Viter Eligibility

If the colored bar states “Address is at the correct
polling location,” continue to step 7.

If the colored bar states “Address is not in the correct
polling location,” redirect the voter to the correct
polling location. If they refuse to go to the correct
polling location, turn to page 72 for further directions.

rovi

JACKSON TWP 20
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PROCESSING AN ADDRESS CHANGE

7. Record the voter’s new address on the form under “Current Address.”

8. Using the Street Details document located in the “Splits”
section of the Voting Location Leadership Notebook, find the
street name and house number in the list. This document has
streets separated by house number ranges and by even and
odd house numbers, so be sure to select the correct row.

9. Once you have located the row, follow it to the right until you
see the precinct numbers, which are three digits

A K L. 1001 1151 O 003.1 ALLIANCE

followed by a decimal point and another digit (e.g., 1165 1209 O 0031 ALLIANCE
. . 400 598 E o= ALLIANCE

122.2). Write down the precinct number on the form. 401 509 o ALLIANCE
o o 600 1098 E ALLIANCE

Make sure you figure out the precinct number for both 601 1089 0 ALLIANCE
the former address and for the current address. o - 3 it
1 61 o ALLIANCE

2 60 E ALLIANCE

10. Inside the “Splits” section of the binder, take out the

Pink Cover Page titled “Precinct Street Range Guide”
and translate the split number into a ballot style (e.g.,
122.2-> JAC3-PLA). Record the correct ballot style on

Stark County Board of Elections

Eligible to Vote Address Change Form: For voters who are flagged

“Eligible to Vote” and who have moved without updating their address.

line A and B.
Voter’s Name:
11. Following the directions on the form, compare precinct Former Address Listed in the ePollbook:
) ] ) ) Brocinciiibnibe, 1222
= |f precinct A and Precinct B are identical, have recinctNimber
. . (A) Precinct-Split/ Ballot Style: JAC3-IAC

the voter complete a Voter Registration form to —
update their address, since they have moved e
within the precinct. Once completed, process 14009 Sousa St NW
the voter as a regular voter in the ePollbook by a1
Je -4 GET SIGNATURER Procincthumbos ' IACT

(B) Precinct-Split/ Ballot Style:

= |f precinct A and precinct B are different, press
, then Manual Provisional, then continue to step 12.

12. Highlight Manual Provisional and press . Now select the correct ballot style,
which is the ballot style for precinct B, from the form. Then press . The voter will
be prompted to complete a provisional ballot and to complete form 12-B (Provisional
Envelope) to update their address, since they have moved.

Do not update the voter’s information in the ePollbook by accessing
. Never change a voter’s address in the ePollbook
for any reason.
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4.

8.

WRONG LOCATION FLAG PLUS ADDRESS CHANGE

Press home. Perform a precinct lookup by pressing the three
lines in the top right corner, then “Precinct Lookup.”

Type the voter’s new house number and street name into the
search field, then press [S12::{e;|. If multiple addresses come up,
be sure to select the correct address from the list.

Look at the colored bar going across the top of the screen.

* |f the colored bar states “Address is at the correct polling ™ S |
location,” continue to step 4.

= |f the colored bar states “Address is not in the correct
polling location,” redirect the voter to the correct polling
location. If they refuse to go to the correct polling
location, turn to page 72 for further directions.

Pull the voter back up in the ePollbook and press fdi{ele23

PROVISIONALS

Use the form labeled “Wrong Location Address Change” located in
the Voting Location Leadership Notebook to write down the voter’s
new address on the first line.

Using the Street Details document located in the
“Splits” section of the Voting Location Leadership Stark County Board of Elections

Notebook, find the street name and house number Wrong Location Address Change Form: For voters who are flagged
in the ||St ThlS document haS Streets Separated by “Wrong Location” and who have moved without updating their address.
house number ranges and by even and odd house

Voter’s Name:

numbers, so be sure to select the correct row Current Address:
14009 Sousa St NW
Once you have located the correct row, follow it to a1
the right until you see the precinct numbers, which ProcinotBumbers  —
are three digits followed by a decimal point and (8) Precinot.split/ Batlot stytes__1AC

another digit (e.g., 122.2). Write the precinct
number on the form labeled “Wrong Location Address Change.”

Inside the “Splits” section of the binder, take out the Pink Cover Page titled “Precinct Street
Range Guide” and translate the split number into a ballot style (e.g., 122.2> JAC3-PLA).
Record the correct ballot style on line B.

Select the correct precinct from line B, on the form labeled “Wrong Location Address
Change,” then press [®e)'if}\'1F]3, The voter will be prompted to complete a provisional ballot
and complete form 12-B (Provisional Envelope) to update their address, since they have
moved.
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CURBSIDE VOTING

Curbside voting can only be used if a person is physically unable to enter the polling
location. Do not challenge a voter’s statement that they are physically unable to enter
the polling location.

Most curbside voters are regular voters. A curbside voter may send a representative
into the polling location, or a call can be relayed to the VAT Manager from the BOE.

Optical Scan Paper Ballot

. The person notifying the PEO of a voter in need should be sent to the

VAT where the VATM will process the voter. CURBSIDE ROSTER

. Place the Curbside Roster (found in the Voting Location Leadership Team
Notebook) on a clipboard. A bipartisan team assigned by the Voting Location
Floor Manager takes the Curbside Roster on a clipboard from the VATM to the
voter. The voter will completely fill out and sign the Curbside Roster. The
bipartisan team will verify the voter’s identity with their photo ID and return to
the VAT with the voter’s photo ID clipped to the completed roster.

. When processing the voter, if the voter is eligible to vote a regular ballot, the
ePollbook prompts “Voter is eligible to vote” in green. Tap [cl=aP\"A0a 1= 4

Y (c] ' F:Y 8143 on the ePollbook.

. The screen flips to get the voter’s signature. At this
YINOIQ! ¥VIBINYD S
point, the VATM will clearly spell Curbside in the

signature box and tap

During a Primary Election, the VATM will select the
voter’s preferred ballot as indicated by the voter on s

the Curbside Roster. If the voter chooses Non-Partisan

or there are no Party Candidates in contested races to uond93 Arewng a

xou ay) (nun pabueyd aq Jouued pue piodas uo Aued [eanijod Jnok eq

choose from, the voter will receive an Issues On|y [11M 190]08 NOA Auieg BY) ‘@AI938) 03 ysim nok edAy Aued 10)jeq oy 10[05

Ballot. |

Reminder: A bipartisan team is a Democrat and a Republican.
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5. The screen will flip back.

6. Tap |21V =N :J.\BEe kg on the ePollbook.

7. If the curbside voter is a regular voter, the ePollbook

prompts the voter to vote ICX. Tap [dald S 8 =7\ N Ko g

instead to issue an Optical Scan Paper Ballot.

a. The VATM must select the ballot stack with

the correct precinct and ballot style and scan
the ballot into the ePollbook.

b. Affix the Polling Location Precinct Label in
the upper right-hand corner of the WHITE
Optical Scan Privacy Envelope. Check
Curbside and initial.

c. Tear below Stub B (perforated) and hold
upside down to scan the optical scan ballot
(DO NOT fold).

d. Remove Ballot Stub A and place it in the
VAT/STUB envelope.

8. After the Curbside Ballot is processed by the VATM,
the bipartisan team will take the scanned ballot, the

WHITE Privacy Envelope, and an “l Voted” sticker out
to the curbside voter.

9. Have the voter complete voting by filling out the
ballot. The team stands aside to ensure privacy.

10.

SISO D

mo|aq ubis ases|d

o

L661 370 N3¥NVT VNITIONY
1094 (I8 e

ainjeubig 1910 o

] Voter Signature 5%
Mame Birth Yea Voter ID County
ANGELINA LAUREN JOLIE 1997 461301 STA
Address Pracinct Party
524 SHAWNEE ST LSVLA NP
LOUISVILLE, 44641
@ If current signature matches the signature on file, touch ISSUE BALLOT.

If current signature does not match the signature on file, touch SIGNATURE MISMATCH.

SIGNATURE ON FILE

SIGNATURE MISMATCH

CU‘-(b S\gé

& Issue Ballot as%
Name Birth Year Voter |0 County
ANGELINA LAUREN JOLIE 1997 461301 STA
Address m— Party
524 SHAWNEE ST NP
LOUISVILLE, 44641 LSVLA
elsct bl type

Bollot Sty TSX Ballot Selected. Touch PROGRAM CARD

and program the voter access card for the
0760N voter.

After voting, the voter places the paper ballot in the WHITE privacy envelope and seals the

envelope when finished. Give the voter an “I Voted” sticker.

11.
Envelope in the Clear Voted Optical Scan Ballot Bag.

12.

4.

The bipartisan team will return to the VAT where the VATM will place the sealed WHITE Privacy

If the ePollbook states, the “Voter is not eligible to vote a regular ballot. Please read instructions
below.” follow the steps on the next page for a Curbside Provisional Ballot starting at step number
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Curbside Provisional Ballot

. The person notifying the PEO of a voter in need should be

sent to the VAT where the VATM will process the voter.

. Place the Curbside Roster (found in the VLM Voting

Location Leadership Team Notebook) on a clipboard. A
bipartisan team assigned by the Voting Location Floor
Manager takes the Curbside Roster on a clipboard from
the VATM to the voter. The voter will completely fill out
and sign the Curbside Roster. The bipartisan team will
verify the voter’s identity with their photo ID and return
to the VAT with the voter’s photo ID clipped to the
completed roster.

. The voter must also write down the ballot style they are

requesting (Dem, Lib, Rep, or Nonpartisan/Issues Only)
during a Primary Election. The bipartisan team will return
with the voter’s photo ID clipped to the completed roster.

. Process the curbside voter from the information on the

photo ID provided.

. If the ePollbook shows “Voter is not eligible to vote a

regular ballot” in red, tap

| LA B3 Lo ] [V.NE During a Primary Election the VATM

will select the voters preferred ballot as indicated on the
Curbside Roster.

. Select the ballot stack with the correct precinct ballot

style and scan the ballot into the ePollbook.

. Affix the correct precinct label in the top right corner of a

Provisional Envelope.

. A bipartisan team will take the correct scanned ballot, the

YELLOW Provisional Envelope, a Provisional Ballot Notice,
and an “l Voted” sticker out to the curbside voter.

. Have the voter fill out the Provisional Envelope and vote

Voter Eligibility

BACK VNC Returned

Birth Year Voter ID

1957 283332
Precinct Party

ALLIMC_ACS

Name County
BRADTPITT JR STA
Address

1210 W VINE ST
ALLIANCE, 44601

VNC

Returned

@‘." ter is not eligible to vote

Acknowledgment card returned undeliverable.
Voter must cast a provisional ballot.

a regular ballot. Read instructions below

'WRONG VOTER,
SEARCH AGAIN

Issue Ballot

VNC Returned
Party Precinct
DEM  ALLITC. ACS
v

100000 JIGWINN PARNISEUOD

DENEY AR

BRAD T PITT JR
283332

rs
d

Voter requests a paper ballot. Select the paper
ballot with the correct ballot style. Issue voter
ballot.

D
®

0031D &

Processing Complete

VNC Returned
Name Voter ID Ballot Sty
BRAD T PITT JR 283332 0760N
Voter successfully checked in
Great Job!

Instruct voter to place completed ballot in provisional envelope,
then place envelope in the provisional ballot bag.

Direct voter to privacy booth area.

v
; PROCESS NEXT VOTER

the Provisional Ballot. The bipartisan team should remain off to the side of the vehicle to ensure

privacy.

After voting, the voter places the completed ballot, with STUB A attached, in the Provisional Envelope.

IMPORTANT: Verify all fields on the Curbside Voter’s Provisional Envelope have been filled out. If they
omitted any of the fields, have the voter fill in any missing information.

Give the curbside voter a Provisional Ballot Notice and an “l Voted” sticker after receiving the ballot.

The bipartisan team will return to the VAT and secure the completed, sealed Provisional Envelope in

the orange Provisional Ballot Bag.
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PRIMARY ONLY: 17-YEAR-OLD VOTER

A 17-year-old registered voter who will be 18 years of age Voter Eligibility
on or before the date of the next General Election may
vote in a Primary Election for candidates who will be on

Birth Year Voter ID

Name County
DEBBIE A PARTON 2001 336955 STA

the November General Election ballot. They CANNOT vote | %16 wvine st e NOE
on any candidate for state or county political party’s ALLIANCE, 44601 =
central committee, or any question or issue (e.g. school 17 Year Old

. . 7
tax levy or local liquor option).

Voter is eligible to vote.

The voter is 17 years old. Follow 17 year old procedures provided in
1. Scan the driver’s license. If the voter is eligible, the e snees
ePollbook will display “Voter is eligible to vote” in

green and “17-year-old” will appear in the yellow Q Erciacan  JRERNSERRIESE

comment box.

2. Process the 17-year-old voter. Once they have verified their e
identity, selected their party, and signed the ePollbook, it will OPTICAL SCAN Paper Ballot
only give the option of voting an Optical Scan Paper Ballot. You Privacy Envelope
must scan the correct ballot style and precinct. Once the ballot JRp—
has been scanned correctly into the ePollbook, affix the correct = s

precinct label to the upper right corner of the WHITE Optical / —_ 17-yoar cld (Primary only)
Scan Ballot Privacy Envelope. Check the 17-year-old line and i

initial. Then hand the Optical Scan Ballot to the 17-year-old Do NOT Use for
voter.

3. The 17-year-old voter will tear off the Optical Scan Ballot Stub A
and the VATM will place it in the VAT/STUB Envelope. Give them

the 17-year-old Voter Instructions Form, which is found in the Insil the CLEAR plost nog

labeled "Voled Oplical Scan Paper Baliots™

Voting Location Management Team Notebook.

4. Direct the 17-year-old voter to vote at the privacy table
where they will seal their ballot in the Privacy Envelope
when they are finished voting and return it to the VAT. oy s o e o o o

2. Any question or issue. such as a school tax levy, charter amendment, or local liquor option.

17-Year Old Voter Instructions: Voting Your Optical Scan Ballot

Please read the following instructions on how to mark your baliot:

1. Before marking your ballot, make sure that there are not any marks on it
If there are marks on the baliot, please retum the balkt to the election officials for & clean baliot

5. The VATM will place the sealed Optical Scan M a1y i3

Privacy Envelope in the Clear Voted Optical Scan T

Bag and give the voter an “l Voted” sticker.

maximum number of ovals or boxes allowed by the

be counted.

ona

particuar office.
v Fillin the oval or box to the left of that blank fine.

o~

replacement ballots.
place itin the envelope given to you,

may not request another ballot

ffalong voter and a regular participant in your government

March 22, 2021

Read the directions on the unmarked balot carefull before you vote:
¥ If the ballot allows you to cast one vote for a particular office, you may fillin only one oval or

¥ If the ballot allows you to cast more than one vote for the same office, you may fillin the.

directions.

' If you vote for fewer candidates than the maximum number allowed by the directions for a
particular office, you have under voted that contest and your vote will be counted

+ If you vote for more candidates than the maximum number allowed by the directions for a
particular office, you have over voted that contest and your vote for that contest only will NOT

Use the pen or pencil provided to mark your vote on the optical scan ballot.
Completely fill in the oval or box to the left of the candidate’s name you want to vote for.
To casta vote for a person who has filed o be  write-in candidate:
v Find the biank line provided on the ballot under the names of candidates listed for that

v Clearly write the name of the write-in candidate on the blank line. Only votes for a person who
previously filed with the board of election to become a write-in candidate wil be counted,

It you have questions, ask the election officials for assistance.

If you make an error while marking your ballot, piease take your ballot to the election officials. The

election officials will void that baliot and give you a new one. You may request up to tvio

9. Once you have completed marking your ballot, review it to make sure It reflects your votes and
10. Once you piace your ballot in the envelope given to you and return it to the election officials, you

11. Your ballot will be sent to the county board of elections with all the other ballots after the polls
close. Your ballot does not identify you; your vote Is secret

CONGRATULATIONS! You have voted for the first time and taken an important first step toward being &
[T
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VOTER FLAGGED IN WRONG LOCATION

When a voter is flagged “Wrong Voting Location,” there

Wrong Location

are three possible options.
1. Voter is redirected to the correct Polling Location. TOM HANKS 1940 455880 37

Address F— Party
- 112 WOODROW ST NW DEM
MR FIARE-DIRECT VOTER! NORTH CANTON, 44720 NC1C
B. To share the Re-Direct Voter information with
. . @ Wrong Location
the voter, use any of the following options:

Voter is at the wrong voting location.

Touch RE-DIRECT to direct the voter to their correct voting location.
Touch UPDATE VOTER INFQ if the voter has moved into your location.
Touch PROCESS PROVISIONAL if voter is demanding to vote in this voting
location. Voter will be issued a manual provisional ballot.

a. Flip the ePollbook screen towards the voter.

b. B Rotates the map 90 Degrees.

PROCESS 0
E 0 PROVISIONAL ¥.¢ RE-DIRECT VOTER

Text or email turn-by-turn directions.

Re-Direct Voter

C.
= S
d. Enlarge map.

. Correct precinct and voting location listed below.
. . . All ter t i f voting location if
e. B2l print turn-by-turn directions to the new sbendat R s e il

needed. @ conminue
location. -

NETC
f. Change to the larger map screen. reareen o B3

NORTH CANTON 44720

SREIISHOW DIRECTIONSGELLRIILE e

by-turn directions on screen.

2. Tap gl IR0 L {=ea g [e] k] to remove ~ I

turn-by-turn directions. This option

pin-points both current and new locations.
715 WHITTIER AVE NW n

Orion Rg NW qadford StNw

Frank Ave NW

’ié WMaple St - North Canton

Bachte! St SE

Schrioit: e
Google S \ap data ©2017 Google
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Transferred to: THE CHAPEL IN NORTH CANTON
715 WALTTIER AVE WA NORTH CANTON 44720

Directions:

Head north on 1120 / S Walnut St toward EG
orgas St

125 ft 1ein

Turn left at the 1st cross street onto £ Gorg

as §t

G.2m 1ain

Tum right onto S Chape) 5t

0.9 a1 3 ains

Turn left onte 1114 / Reno Or M€ Continue to
follow Remo Or KE

1.0ef 2ains

Tum right onto California Ave

23 ft 1min

Tumn left at the ist cross street onto US-62
B

6.4 pi 10 nins

Take the Interstate 77 N exit tosard Akron A X

0.2 88 1nin Re-Direct Voter

:?;nslugo.‘;” X AS E 715 WHITTIER AVE NW m

Take exit 111 for Portage St Head north on 1126/% Walnut St

0.330 1min b 1 | @ Greentown :

Turn right onto Portage St M Turn ot ot e 1t cross sreetcnto € ¢

0.ial 1pin bhov _—

Continue straipht to stay an Portage St W

08nal 2eins ;::wmscwy i \; Middlebranch

Turn left cnto Whittler Ave W TS 3

0.2a1 1sin NEContinne to folow Reno Dr NE North Canton

Continue straight Destination will be en the rig o e 4% £

ht Turm right onto California Ave @

12 ft 1 ain ?
Tt at o cron ot ot " ‘ Loillie
sam Y0 mine. 20 {v2) Faithope

) ] Tak th st 77N o werdiad
C. Tap (el gl '1¥]1d to print the correct polling o2m i
_— Merge 0nto 1-77 N Go gle Canton Map data ©2017 Google
location address.

2. The voter has moved into your polling location:
A. lIssue a Provisional Ballot.

3. The voter demands to vote in the incorrect location.

-: If the voter refuses to go to the correct

polling location and the re-direct was
offered, use the Manual Override as R
shown on the next page. The voter will Please complete and atiagh
vote on a Provisional Ballot and a 12-D pbonc
form will print.

PAPROCESS PROVISIONAL]

B. Choose any available precinct listed. The printed
12-D form should be completed by the VATM.

C. Follow the process for issuing a Provisional Ballot.

D. After the voter has left the polling location, attach
the form to the back of the YELLOW Provisional
Envelope with tape.

Voters should NOT be given the 12-D form. This
is for BOE recordkeeping only.

REPRINT

| PR
E. Continue with Manual Override on the next page. h
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Manual Override allows
the VATM to issue the
voter a Provisional Ballot,
even if they are at the
wrong Polling Location.

This is the last resort
option reserved for use
only when a voter cannot
be convinced to vote in
the correct location.

1. The ePollbook will print
a Form 12-D. Please
complete this form
after the voter has left
the table. Make sure to
sign.

2. Use tape found in the
gray suitcase and tape
the completed 12-D
form to the back of the
voter’s YELLOW
Provisional envelope,
after the voter has left
the area.

Manual Override

Frinted ty: SADALIA CINDY
7017-07-10 15:08

PROVISIONAL WOUTER PRECINCT VERIFICATION FORM

Complute this forn Wensvar & w187 B nase 0063

not sppser in the aignaturs 2al] bosk or poll !

st, the voter %2 In the wong precingt of the o

reect mult'plepreciact polling slace and the w

ter Insisls on castiog a provishenat bailot Int
he wromg prasinct

STEP 1: Find the voter's edirest in the Yotlvg |
ceation Gulde.

STEP 2: Wite the nane or nusber of the soter's
sorrect syecinct telow:

STEP 3: ¥rite the nwe and adcress of the voter
3 correct potling place below, If different from
wharg you are now:

~

STEP &: Iestruct the woter 0 g0 te hig or her ¢
orrect precinet to cast & peuvlslonal taliet,
STEP S: Irstnuct the woter that casting the wren
g-orecinct provisional ballol in thls erecinct «
ould result In 811 or & partlon of the votes on
the hallat te'ng rejected

1 affirw uncer penaity of election falsification
trat 1 followed Steps 1 througn 5 abave but the
woter refused to trave) tg the correct precinct
ad ‘eslsts on voting & sreng-orecinet praviae
m1 ballot in this svacinct. 1 fssued the provis
loral Dellot cortatesd 1n t2e emelsps to waich

this verification 5 atteched,

SIGAATLRE OF PRECINCT ELECTION OFFICIAL

PRECINCT WRE/MMEER

FOLLTNG PLACE WOE

Mtach this fore t0 the voter 8 srovisiona] Ball
ot arwelepe,

Fallure by the Preciect Election (fficlal to pro
perly coaplate or attech this form w111 not resuy
13 %0 the refection of the weler s ensire previs

immal ballot,

o Wrong Location 55%
Name Voter ID County
TOM HANKS 455880 STA
112 WOO

NORTH C,

Birth Year

Call the Stark County Board of Elections for
@ instructions on processing a manual provisional.

0760N

Touc, . (ocation.
Touch PROCESS PROVISIONAL if voter is demanding to vote in this voting
location. Voter will be issued a manual provisional ballot.

PROCESS : v [
0 PROVISIONAL Ev:‘ii/ﬂ‘ Al _ ‘ 9 RE-DIRECT VOTER

WISOEVER COWNITS CLECTION FALSIFCATION 15 GANLTY OF A FELONE OF THE 717 TH SEORLE.

rE=re o o

o |
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PRECINCT LOOKUP

Find a voter’s correct precinct by using
their address:

BY-AGIPRECINCT LOOKUP

button from the menu & on the Home
Screen. The screen on the right will
appear.

. Enter the voter’s house number and
street name in the fields provided. DO
NOT spell out numbered streets; they
are in the system numerically.

. Tap the m button. If more than

one location appears, select the correct
address (it will highlight blue) and tap

. The voter’s precinct information will be
shown.

To share the Re-Direct Voter
information with the voter, use any of
the following options:

e Flip the ePollbook screen towards
the voter.

O

N4 Rotate the map 180 Degrees

E Text or email turn-by-turn
directions.

o
Enlarge map.

Print turn-by-turn directions
to the new location.

g Change to second map screen

Precinct Lookup

Enter information below to locate correct address

Street Name

6TH

House Number

625

2 Address(es) Found

6TH ST NE NORTH CANTON, 44720 NC2B 1

B6TH ST NW NORTH CANTON, 44720 NC1C O

Precinct Lookup

Address is not at the current voting location

@ SEARCHAGAIN

e

Voter Address

625 6TH ST NW,
NORTH CANTON, 44720

Precinct

THE CHAPEL IN NORTH CANTON
715 WHITTIER AVE NW
NORTH CANTON 44720

Sanctuary Golf Club @

— 2
g ake Stagle
s % North Canton

ol

o TaplaladVB ]l {eagle] Eto add turn-by-turn directions on screen.

IR FTIHIDE DIRECTIONS‘ to remove turn-by-turn directions. This option pin-points both

current and new locations.

-: When entering the street name, enter only the first 3-4 characters of the name (example:
WASH [Washington]). A list of street names with “WASH” in them will appear. Choose the

correct one from the list.

The Street Range Guide can clarify street names not found in the ePollbook.
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SOILED AND DEFACED BALLOTS

The ePollbook has a [s1e ]| 8i» 15 .\ ed s BALLOﬂ

STARK COUNTY, OHIO
Home PRECINCT LOOKUP

function in the drop-down menu [ in the upper right e
corner. This can be used to soil/deface ballots for ICX . o

. . .. . Valld ID INCIDENT REPORT
voting, Optical Scan Ballots, and Provisional Ballots. This N Broidad Vo oL/ DEFACED BALOT

| POLL WORKER PAYROLL

function must be done at the VAT by the VATM.

Soiling a Voter Access Card |

VOTER NOT FOUND

A Voter Access Card must be Soiled/Defaced if the card s : QR o4 AosenTee

needs to be reissued. An example of this would be if the

ICX Voting Machine times out and the voter is unable to - -
LAWRENCE TOWNSHIP HALL R"J"Z’: Kozt

cast their ballot. § v A i B
Soil and Deface is needed:

A SOIL/DEFACED BALLOTCIMEIE 1997 JOLIE R

menu [ on the Home Screen (as shown above). | sewawsoos — sswees oo
The Soil Ballot screen will appear.

7

Ask the voter to try another ICX machine first. Observe
the message or watch for the voter to begin voting. If Soil / Defaced Ballot

1997 461301 Precinct LSVLA (Paper Balot) 0760N-1003

2. Enter the voter’s birth year and last name. Then Tap

3. Select the correct voter from the list (it will o ,:,,v/(—af/é«xf
highlight blue).

4. Tap m The Soil Ballot pop-up will appear.
Check the reason for soiling the ballot.

a. Most are “Administrative Issues” (ICX

timed out).
. . What is the reason for soiling the ballot?
b. “Voter Requested” (during a primary Disciioni [ st
election if they chose the wrong ballot). Are you issuing a replacement ballot?

@w O

(1-SOIL/DEFACED BALLOTE:N

NEVER be used if a voter voted on an ICX and cast
their ballot. All voters ONLY get one vote. If the
voter made a mistake and already cast their ballot,
they cannot vote again.

6. Check whether a replacement ballot will be issued to the voter.

Tap m after both questions are answered.

A pop-up will appear asking to verify if the ballot is to be soiled. Check YES if soiling the ballot.
The ballot is now soiled, and a new ballot can be issued.

9. To issue a new ballot, re-process the voter.
10. Record the soiled ballot as directed on the next page.
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IMPORTANT Any voter’s ballot may only be soiled or defaced twice. The third
ballot issued is the final ballot to be counted.

Recording Soiled Ballot: [

Ballot Accounting Chart

For each ICX soiled ballot, place a hash mark in the Soil/Deface box on Used P"::‘,’EE,:'“ Totals
the Used Paper Ballot Totals side of the | —

:l = |

Ballots Scan
Voxrsiznl| matots
Rt -
ot | covn)
You must provide numbers in the boxes below.

& M

i

Paper
Ballots  Voter Access Card
(Soies i Deaces o s ey cou |
Evvelope) ‘of Voter Access Carth you S0k

Gung Pe day.

{

Soiling a Paper Ballot
If the voter makes a mistake or needs to change a selection on their

Provisional Ballot or Optical Scan Ballot, the VATM may issue a new | Ballot Accounting Chart |
ballot. Used Pap:;';:ilot Totals

R MRS =1SOIL/DEFACED BALLOTE R e

drop-down menu & on the ePollbook.

Provisional Optical 17-Yoar-Old  Soil / Void
Ballots Scan Optical Paper Soiled/Defaced
Once the original ballot has been soiled, the voter may be "'::‘.":;"'L.:.__".::. | oSk | |EEASTS
. 7"";':@' Cloar Bag) Qg e day.
issued a new ballot. The new ballot must be processed by the R e w——
ePollbook starting at the home screen. ==y =i
‘ 1 mvc:::'_
2. Place the soil/defaced ballot in the Soiled/Defaced Envelope. i
3. At the close of the election Record the total number of

Soil/Defaced ballot in the Soiled/Defaced Envelope on the pne]

| Printed Name:

Paper Ballot Total side of the = — = |

i
{

b
i

Stark County Board of Elections

Sealum this envelope:

SOILED/DEFACED
IMPORTANT| Any voter’s ballot may only be soiled BALLOTS

or defaced twice. The third ballot issued is the final
ballot to be counted.

This envelope contains soiled/detaced ballots that have been
replaced with new ballots.

Signed (Presiding Judge)

RETURN THIS ENVELOPE IN THE ORANGE BALLOT BAG
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FORMS USED AT THE VAT

T Form Form . Location for Completed
Situation . Information Needed
Needed Location Form
Death notices are provided to
Votin i
Voter reports that . 8 the Board of EIectl.ons monthly Send this form home with the voter
. Location | by the State of Ohio. However, .
another Voter is . ) reporting the death. They should
Form 255-D Leadership | if the name and address of the o .
Deceased (e.g., . . mail it to the BOE with a copy of the
arent, spouse) Team deceased still appear in the certified death certificate
P »SP Notebook | ePollbook, form 255-D should '
be provided.
Voting Front Pocket of Voting Location
L . . . .
Incorrect Date of Registration ) O;atlohrf Name, County, Slgnaturg (in Leadership Team Notebook
Birth Form eadership box), Address, Date of Birth,
Team Signature, and Date. Inside the clear bag marked
Notebook Registration Forms
. his f h !
Voting L;isgentatljr;’;? :i\?eec;:n\,lgc:atseirns Front Pocket of Voting Location
d Location i
Tc,? L’:tduarze(}’;:gf Form Leadership | _StVIe: THIS IS NOT A NAME Leadership Team Notebook
gna 260 CHANGE FORM and does not .
signature) Team . Inside the clear bag marked
Notebook need to be completed in Registration Forms
conjunction with the 10L Form.
Voting Can be sent home with the person
Location i .
Voter has moved out Form Leadershi This will only be used to cancel reporting the move The form must
of Stark County 10-A eadership a registration be completed and signed by the
Team ’ voter who moved, then returned to
Notebook the BOE.
Printed by | New and former name, address, | Front Pocket of Voting Location
To Update Voter's Form ePO”EOOk birthday, photo ID, current, and Leadership Team Notebook
Name 10-L to be former signatures. Do not
completed |submit a second paper Form 10- Inside the clear bag marked
by voter L. Registration Forms
“Verify Address, Voting Front Pocket of Voting Location
form 10-U” appears Form Location | This will only be used in the rare Leadership Team Notebook
in the Voting 10-U Leadership | circumstance that a voter is
Location Leadership Team challenged. Inside the clear bag marked
Team Notebook Notebook Registration Forms
Provisional Voter in Printed by The VATM foll . .
wrong location and ePollbook e. oflows instructions
Form written on the form. Do not Tape to the back of the voter’s
refuses to go to to be . o
. . 12-D submit a second paper Form 12- YELLOW provisional envelope.
assigned polling completed b
location by VATM
Voting . .
Location Registered voter communicates
Religious objection Form Leadership objection to being Tape to the back of the voter’s
to photo ID 12-0 Team photographed and requests the YELLOW provisional envelope.
form.
Notebook
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INCIDENT REPORT

. To send an incident report to the BOE, a member of the

Voting Location Leadership Team will select

INCIDENT REPORT‘ from the menu & on the VAT

Home Screen at the VAT.

. Select the m button to add a new note. The

pop-up shown here will appear.

. Select an Incident Category from the drop-down list.
Scroll down to the end for Other if none of the
selections describes the incident.

. Select the Incident Type from the drop-down box.

. Enter the incident detail into the report text box using

the keyboard. Tap oA} RESOLVED‘ when finished.

The report has now been sent. The BOE will be able
to see the report and respond if necessary.

. If an incident report was submitted via the ePollbook
please do not complete a paper incident report form.

IMPORTANT!| Do not send an incident report if a PEO
does not show up in the morning. If
there are not enough PEOs to operate
the polling location, call the BOE.

STARK COUNTY, OHIO
Home PRECINCT LOOKUP

CHECK-IN LOGS

CHECK-IN TOTALS

Valid ID
Not Provided

VOTER NOT FOUND

UPDATE ABSENTEE

B VOTER CHECK OFF LIST

November 01 03,0748 PM

Verizon-MiFi8800L-25E4

Voters:
RYJ LAWRENCE TOWNSHIP HALL 1 2asi02

& Voter Assistance Table -ET P—— 8 2149

ent Report

,
. . o -«
BACK HOME m G @ new ’

Critical: Major: Minor:

o] Fill Incident Report

incident Category Incident Report

v

i Polling Location
Precinct Election Official v NOT RESOLVED RESOLVED
Printer

Procedural
Router
Supplies
Voting Machine 1CX
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PRINTING THE 11:00 A.M. AND 4:00 P.M. REPORTS

The |18V Ao i 8 EEY ) is placed inside the clear sleave

on the tri-fold sign board before the polls open.

At 11:00 a.m. and 4:00 p.m., an updated list of voters who
have voted at the polling location must be printed and

I IR A BLUE VOTER LIST)

IMPORTANT: Any person may enter and
check the voter lists, and they are
permitted to take a photo of that list. It
cannot be removed from the polling
location.

STARK COUNTY, OHIO

Hiore PRECINCT LOOKUP

CHECK-IN LOGS
CHECK-IN TOTALS

INCIDENT REPORT

Valid ID
Not Provided

SOIL / DEFACED BALLOT
PHONE NUMBERS
| POLL WORKER PAYROLL
§ REPRINT
} Locout
| VOTER NOT FOUND

UPDATE ABSENTEE

& VOTER CHECK OFF LIST

Asset ID: Device ID:

7 EPB 007

November 01 03.07:48 PM
Verizon-MiFi8800L-25E4

100%
Voters: Check-Ins:
) 248,028 oo
8 2149 80

R LAWRENCE TOWNSHIP HALL

& Voter Assistance Table -E T Printer 007

To print the 11:00 a.m. and 4:00 p.m. voter reports at the VAT:

VEES WS VOTER CHECK OFF LIST‘ button from the menu & on the Home Screen. The

Check-in Report screen will appear.

. Choose [:\M Mo, |4 (€[ L] to print ALL check-ins or
choose [ 0::43,'hp REPORT‘ for those voters who

have checked in since the last printing. The button
selected will change from blue to green.

. If needed, due to damaged or lost report, choose

AL VAN ({5 el 4 to print the previous report.

. Tap the |14}, B ) button. Verify the page range says

ALL to ALL and tap the PRINT‘ button.

. Tap m when finished.

. Tape the printed report on the table in front of the

blue Official Voter List on the tri-fold sign board.

-: At the end of Election Day, place the 11:00 a.m.

and 4:00 p.m. reports and the

in the VAT/STUB WHITE envelope found at
the VAT.

Voter Check Off List

1746 VANTAGE DR
LOUISVILLE, 44641

CASSIDY, CARRIE ANN
Birth Yoar. State Voter ID:

07:11-2017 04:53:12 PM
JOE TRANER

1984 335694 Precinct: LSVLA (Paper Baliot) 0760N-1001
GATTA, CHRISTINE A 104 SHAWNEE CR 07:11-2017 04:53:30 PM

th Year State Voter ID: LOUSVILLE, 44641 JOE TRAINER
N 336955 Procinct: LSVLA (Paper Baot) 0760N-1002
ZWICK, MARY L 312 5TH ST 07-11-2017 04:52:50 PM
Birth Year State Voter ID: LOUSVILLE, 44841 JOE TRANER
1936 734 Precinct LSVLA (Paper Baliot) 0760N-1000

Voter Check Off List

HOME PRINT

1 TOTAL PAGE(S)
ALL  TO  ALL

CASSIDY, CARRII € DR 07-11-2017 10:27:56 AM

Birth Year: St ol CINDY RADALIA

1984 335694 Precinct: LSVLA (TSX Ballot) G760N
GATTA, CHRISTINE A 104 SHAWNEE CIR 07-11-2017 10:28:59 AM

Birth Year: State Voter ID: LOUISVILLE, 44841 CINDY RADALIA

197 336955 Precinct: LSVLA {TSX Ballot) 0760N
GENETIN-GRONOW, SUSAN K 902 PARK VILLAGE DR 07-11-2017 10:28:34 AM

Birth Year. State Voter ID: LOUISVILLE, 44841 CINDY RADALIA

1966 147608 Precinct: LSVLA (TSX Ballot) 0760M

312 5TH ST
LOUISVILLE, 44841
Precinct: LEVLA

ZWICK, MARY L
Birth Year.
1936

07-11-2017 10:27:32 AM
State Voter |D. CINDY RADALIA

200734 (TSX Ballot) 0760
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CLOSING THE POLLS

It’s 7:30 p.m. Time to close the polls!

All voters in line at 7:30 p.m. must be permitted to vote. The voters can be
brought inside with the doors locked, or a PEO can be posted at the end of the
line.

At the end of the night, the location should look exactly the same as it did
before Monday setup.

The key to a successful closing is teamwork. All PEOs except for the VLM and
Riderback remain until all work is finished.

The VLFM will instruct PEOs to begin their assigned closing duties.

The VLM and the Riderback should leave as soon as their materials are packed up and loaded into the VLM
transport vehicle with the help of PEOs.

IMPORTANT]: ICX Voting Machines and ePollbooks must remain connected and powered on until all
data is gathered and reports are completed.

Closing Tasks for the VATM

e Follow the closing section of the Voter Assistance Table Manager Checklist.

e Enter the number of ICX cast ballots recorded on the [=7:\H S enp :NededolE1 G| [ehied JiN 8] in the

VAT ePollbook to complete the Ballot Accountability process and submit the report to the BOE.
e Ensure all forms are filled out completely, totaled, signed, and ready to present to the BOE.
e TURN OFF and pack up ePollbooks and MiFi.

Closing Tasks for the VLFM

e Assign a PEO team to record on the |71 Beh g Nededol 0] G 1 [ciied  J.1 4 the number of ballots

cast on the ICX Voting Machines.

e Supervise assigned PEOs to run closing reports and closing procedures for the ICX Voting Machines.
ICX Voting Machines must go back into their original cases. The ICX Voting Machine # and the serial
number on the machine should match the number on the front window of the ICX case.

e Return ICX printer keys and the Voter and Poll Worker Cards to the VAT for packing by the VATM.

e Secure the building before leaving. If the VLFM is assigned to be the VLM

Closing Tasks for PEOs

e Follow the PEO Election Day Guide and ICX Voting Machine Guide to perform the closing duties as
assigned by the VLFM.

e Gather and pack signs and other non-essential supplies to place in the Gray Supply Suitcases.
DO NOT leave any applied tape on walls, cords, or other surfaces at the location.

e Pack trash can with PPE, cleaning supplies, flags, etc.

e Discard trash in trash bins at the location. Make sure no Voter Access or Poll Worker Cards have
been discarded in the trash.

e Load the supplies into the VLM transport vehicle. All supplies brought by the VLM from Sunday
pickup should be accounted for and nothing (except the reports taped to a window and the locked
ICX cages) is left behind at the location.
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EPOLLBOOK CLOSING AND ACCOUNTABILITY

It is time to close the Election when the last voter in line at STARK COUNTY, OHIQ_
7:30 pm has voted. The ePollbooks may take a few —
minutes to communicate and sync the voter count with
each other. Do not confuse TRANSACTIONS PENDING with
voter counts. Transactions Pending will clear once
ePollbooks are back at the Board of Elections.

Valid ID
Not Provided

o
S

Requires a provisional

Close the election at the ePollbooks
. Check the location check-in counts at the bottom right
of each ePollbook to verify that they match. They
should all show the same total check-ins for the
location. This should be accurate within minutes of the

last voter. If not, write a note on the BALLOT‘

ACCOUNTING CHART EXSTIEILE

. Once the last voter has voted and the ePollbooks are in
sync, begin the closing procedure for the ePollbooks at _ »
the check-in table(s). The VAT ePollbook needs to AjLesty;)ougcgliisg;nc?u:ht:il:;?aorri}yo?r
remain open for VATM reconciliation and will be : eﬁ; oo
packed last.

Log Out

. To close the election at the end of the day, select

Holclellhy from the menu B on the Home Screen.

. Tap . The warning scréen
m

to the right will appear on the
screen.

. Tap 4] to continue closing the election. WARNING:

- If you continue the device will be locked.
If it is NOT the end of the day, tap m to go back to A reicansig will liesdtisablel
the home screen.

. . . Are you sure you want to continue?
. A bipartisan team must enter the passwords (in g ¢

separate envelopes), which are located in the m
piy:\ B H:8:9.Xe and must be returned when packing. © NO

Password #1 is the Democrat password.

Password #2 is the Republican password. e ot dence
These paSSWOl"dS Change eaCh eIeCtion- @Emer passwords then touch the LOCK DEVICE button to continue.
. Tap m when the passwords have been (eecece

entered. The ePollbook will change to the

. Repeat steps 3 — 7 for each Check-in table ePollbook.
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3'" Device Locked ® 11:08 AM
9. The election has now been closed for the ePollbook(s) | R Bl
at the check-in table(s), and each device has been 14 Transactions P = =
locked. ONLY the VAT ePollbook will be used for Ballot e G e
Accounting. ot

** DO NOT turn off the ePollbooks at this time. **
10. The default for the two data tabs on the right side is

THIS DEVICER TSI THIS LOCATION[Z

on all ePollbooks to change it from blue to green for
Ballot Accounting. The two tabs will swap colors and

the totals will be updated.

11. If the total number of voters in THIS LOCATION does not sync up to the same number on all EPB,
sign into the EPB with the most voters showing as the VAT and complete your accounting from
that EPB.

Before calling the Board of Elections with any questions on
closing procedures, watch the videos provided below. They
will show you how to properly perform closing procedures

at the VAT.
ePollbook Accountability Packing up the ePollbook Packing the Blue Ballot
Video: Case Video: Box:
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Ballot Accounting
The VATM will perform Ballot Accounting using the VAT ePollbook. The accounting wizard will walk
through each step of the process. To advance screens, every box must include a \/
1. Repeat the steps 3-7 above for the VAT ePollbook.

2. Tap m in the bottom right-hand corner.

R unusep saLtors]

NOTE; Ifany of the below entries s ZERO Of NONE, "= ey prmsremmry popesmen
UNUSED BALLOTS OTHER BALLOTS MACHINE TOTALS BALLOT RECONCILE

press m after selecting the box.

Touch a ballot style below to enter the total number of unused ballots

-: Each precinct will have at least one pad of ballots for that style.
, humbered 1-25, 26-50, etc. (count varies with I¢ ALLILA-MAR I\/»\-mr-vw | MR MARR

977100

98 /100

100/ 100

precinct).

A. Tap the first precinct listed. A Pop-up Numbers
Keyboard will appear.

B. Enter the next unused ballot number for that
precinct, located on Stub A (9).

C. Tap m
D

Repeat the above steps for each precinct ballot

box displayed UNUSED BALLOTS
ALLI1A-MAR-G

E. After ALL precinct paper ballot totals have been
entered, tap

Ballots delivered

Enter stub number of
next unused ballot:

e LU

STuB B Consecutive Number 000001 o Eiection Day Ballots remaining:

Divine Mercy Parish (St. Barbara's Parish) MASSBA-MCS
e e —— — © cmnce
BALLOT WILL NOT BE COUNTED IF THIS STUB IS REMOVED
STUB A D Election Day
Consecutive Number 000009 MASS6A-MCS

MASS6A-MCS m

Election Date

Used Paper Totals

for that same contest.

n official and get a new

4, (oap = 87V E Kok g3 will turn green. Use the Paper Ballots side
RUTIBALLOT ACCOUNTING CHART]

-: Provisional Ballots and Soiled/Void Ballots are entered but
not included in reconciliation. If ZERO for any of the entries,

tap m after selecting the box. Pl Ll
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A. Tap the Provisional Ballots box, record the number 3
of YELLOW Provisional Ballot envelopes found in

the range Provisional Ballots bag

B. Tap the Soi led/Void ballots box, record the total of Touch an ftem belaw to enter the total number of voted balots for that category.
NOTE: Provisional Ballots and Soil/Void Ballots are NOT included in reconciliation.
Soil/Defaced Paper Ballots on the [=7:15 Hexy

ACCOUNTING CHARTE

C. (Primary election only) Tap the 17-Year-Old Ballots
box, record the number of WHITE Optical Scan
paper ballot envelopes (clear bag) with 17-year-old
checked.

D. Tap the Curbside Ballots box, record the number of [
ballots on the Curbside Voter Roster (Check it

against the number of Optical Scan Privacy

Envelopes with Curbside marked).

Ballot Accounting

Enter Tota

Enter Tota

I ,’ Pravisional Ballots ‘ I 9 Soil/Void Ballots I ,’ Paper Ballots ‘
H H Enter Total H ter Tota

Ballot Accounting

Touch a machine below to enter the Public Count number (total ballots

scanned) printed on the Report for that Machine.
E. When ALL OTHER ballots are recorded, tap m I" P—— I" P
2 0

5. WA L1 S8 e d VB will turn green. Use the Machine
IEINNG IR G BAELOTTACCOUNTING

—
<
q
o
E
[—
<
g
3
&

= |f the number of SCANNER boxes does not match
the number of ICX Voting Machines, enter the grand total in
SCANNER #1 box.
= Or enter all but the last box and enter the total of the
remaining machines in the last box.
A. Tap each SCANNER box and enter the number of votes cast
at each machine.

B. When ALL SCANNER boxes are recorded, tap L2, -85 4.

ABALLOT RECONCILERTIEI I s

A. The ePollbook wizard will show if balanced or

not. A thumbs up @ © indicates balanced. Tap
(el =g ] (el Ay ) 1= and skip to step 7.

B. If NOT balanced, the wizard will show a thumbs

wearner Tota + v ol v Bl ots

continue and follow the directions below. Record

the discrepancy on the BALLOT a : s
ACCOUNTING CHART R IoR [0} g a{-11 1] &) ,
SIGNATURES

. . Not balancing by: 1
reconcile more than two times.
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C. A pop-up will appear and provide instructions on

how to fix any errors. Tap [€le B :7:\e3 .{ to return

to the previous screen and make any changes in
the previous sub steps A, B, or C. When done,

tap again.

D. If the numbers have already been verified, tap

m to move to step 7.

E. Areason must be entered for the discrepancy in
order to move forward. Enter it in the text box
provided. The reason for the discrepancy in the
comments field should immediately be written

IRGEIBALLOT ACCOUNTING CHART‘
as well. Then, tap CONTINUE‘ to move on to
the next step.

Certify Results

. Enter first and last name in the fields and press

CONTINUE]

. Sign in the box. Then tap |/ ACCEPT‘ to continue.

9. The VATM will also have the Floor Manager sign the

10.
11.

ePollbook. To add a signature, tap [A32 1o BN fle g, | 514

] (] V-3 ¥ 1145 and follow the steps provided.
To submit the report, tap SUBMIT‘
IR NEBALLEOT ACCOUNTING CHART‘

has been fully completed. The VLFM and the VATM will
sign the bottom of the form to confirm it has been
completed.

Voter left without casting their
ballot on ICX machine #8 at
12:31pm.

T AT

Electrophorus

e | TWatthen o
P —————

Please provide -
to why the total rumber of voted
ballots is higher than the ota
numbor of votor chedk s

o trwel explaration as

L] Ballot Accounting i) 79

Enter name before signing
st N, ast Name
JOE TRAINER

Q W E R T Y u I o LA <)
Als D F_ 6 H J K L [reun
eflzfxfjclvislnimj']? *
n2s 4 @
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12. GREAT JOB! The Ballot Accounting report has been submitted. Tap m

o
=33

Ballot Accounting

JOE TRAINER v

1 signatures have been provided

If another signature is needed, touch
'ADD ANOTHER SIGNATURE'. If no
more signatures are needed, touch

'SUBMIT".

ADD ANOTHER
SIGNATURE

1 signature(s)

Ballot Accounting

-]

JOE TRAINER v
JANE POLLWORKER “
2 signatures have been provided

If another signature is needed, touch

'ADD ANOTHER SIGNATURE'. If no

more signatures are needed, touch
‘SUBMIT".

ADD ANOTHER

2 signature(s)

Ballot Ac

Report submitted!

Great Job!

Your ballot account report has been successfully submitted.
Finish completing closing end-of-night processes.

Ballot Accounting

JOE TRAINER

| hereby certify that the numbers entered in the Ballot Accounting
fields are true and correct for this Voting Location.

e
{7
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PRINTING EPOLLBOOK CLOSING REPORT

Print the ballot accounting report by following these steps:

1. Select the plglERNelor:yife]\'| tab. If it is

blue, tap on it with the stylus and it will Device Locked oV

turn green. — 0

14 Transactions Pending

2. Then tap [l at the top. B ) | BallotTpe | Reguar | provisional | Sol | Totl

LAW3-NOR-N 1 ICX Ballot & 0 1 3

Totalfor: (LAW3-NOR-N)

3. Print 2 copies. The VATM should initial
each copy.

Grand Total:

A. Place a copy in the front pocket of
the Voting Location Leadership
Team Notebook.

B. Place the second copy in the
VAT/STUB Envelope that was

taped to the VAT. This envelope
should contain printer test

receipts, opening reports, the , and the 11:00 a.m. and 4:00 p.m. reports.

Device Locked

BACK PRI

4 Transaction(s) Pending

Baikec Seyte
oreoN

Device®

Total for:
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EPOLLBOOK MANDATORY PACKING INSTRUCTIONS

1. Press and hold the power button on the upper left side of the
unit and the volume button on the top left simultaneously. Wait
for the “slide to power off” prompt.

2. Swipe right to turn the ePollbook completely off.

3. Remove the encoder and power cord.

4. Close the ePollbook like a book.

5. To power off the printer, press the power button on the top.

Power Switch
Paper Feed

Status Light

Open paper
cover lever

MiFi Powering Off

6. To power off the MiFi Hotspot, press and hold the power button, select “Power Off” and tap OK.

7. Pack the ePollbook case. Include:

A. Laminated ePollbook Setup Guide

, @ \
B. Orange sign “Notice to Voter” - !;—— A - 1! 2

C. Unused VOTER ASSISTANCE REFERRAL SLIPS|

8. Close the ePollbook case and close the two latches on the handle - N
area of the case. e S
9. Attach a | | stored in the case, to secure the ePollbook case. Do not pull too

hard or it will break. Record the lock number on the | |

Power strips and extension cords go in the Gray Supply Suitcase.
The ePollbook case(s) are returned to the BOE by the VLM and the PEO Riderback.
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PACKING MEMORY STICKS AND SECURITY

ICX Memory sticks are removed as instructed in the ICX Voting Machine Guide and packed in the
BLUE TURTLE CASES}

Packing Memory Sticks in the Blue Turtle Case

CHAIN OF CUSTODY

form, back

Memory Sticks

BLUE TURTLE CASE

BEFORE This Case is Locked:
+ Take a digital photo of the inside clearly showing that
ALL MEMORY STICKS ARE INCLUDED as shown on the template
in your case.
+ Text the name of your POLLING LOCATION and PHOTO to:

Return
+ The BOE will send you a response text with a Release . .
FORT R Authorization Code
« Enter the Release Authorization Number on EACH OF YOUR PINK
CHAIN of CUSTODY forms.

« Sign and date the Chain of Custody forms.

+ Lock the blue turtle shell case with the red lock provided inside
the case.

+ Record the lock number on the Orange Election Equipment Form.

1. Open the [:]HV] g g V] q B 3 CASE\ There should be one case for each polling location with enough
numbered cutout slots for each ICX Voting Machine memory stick.

2. Refer to the template inside [:]MV] = gV 4 4 M WeF.¥13 |id. Insert each memory stick by matching
numbers to template. Make sure you are inserting the memory stuck and not the empty cover.

3. Verify all memory sticks have been retrieved and inserted into the [:]HVI U] 4y 8 W3- X7, |
Every ICX Voting Machine should contain votes. If for some reason the BOE has instructed the VLFM not

to use a machine and there are zero votes on a machine, wrap a note around that memory stick,
fastened with a rubber band, and lay it inside the [:]NU] S V] ;4 g M HeJ: 7 5 indicating ZERO VOTES CAST.

Receiving the Release Authorization Code

1. Once the memory sticks are all loaded into the [:]RVI R il g B WI.X3 the VLM will use their cell
phone to take a photo of the inside of the case showing all the memory sticks.

2. The VLM will immediately text the photo and the name of the polling location to the phone
number provided in the IR R ILY IR XY . Cl=.

A. The BOE will reply with a Release Authorization number. Record the authorization number

on the back of each [#,V:\, ' NeJ 3 CUSTODY\ form (shown above). A space is provided
below the date and time in the lower right-hand corner.

B. IF A REPLY IS NOT RECEIVED WITHIN 5 MINUTES, ensure the VLM’s phone has adequate bars
to send the picture, verify the correct phone number was used. Send the text again with
SECOND REQUEST added to the body of the text. If necessary, walk outside for a better
signal.

C. Only if there is no response to the second request, call the BOE.

3. Place the [T L ITHNTT{ on the IR ILIINRIEI. The lock is found inside the case.
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CLOSING SUPPLY CHECKLISTS

Please return election supplies as described on these pages.

|
o [film e

A. Set these items aside. Have the PEO Riderback carry these three items on their lap.
These are the first items handed to the workers at the Board of Elections.

CHAIN OF CUSTODY Ly} Sy N IBALLO T
Locked m with each precinct in the location. Signed
; : ’ ACCOUNTING CHART
ICX Memory Sticks for EACH ICX with the release authorization, date,

Voting Machine. and time leaving the polling location.

that has been signed.

B. Return the following items in the which will be locked with a
pink zip tie & placed inside the Blue Ballot Case in the order shown on page 93

Signed rolled “VVPAT report #1” in clear sealed
bag for each ICX Voting Machine.

Signed, corresponding “VVPAT report #2” fan-
folded and paper-clipped to the clear sealed bag
for the same ICX Voting Machine.

Democrat/Republican Code envelopes

Place the |:|I|:E|II|§ lock on the [V ¥ p:¥:\ B3I 3538:7:Xe] and record number on the

C. Return all ICX Poll Worker cards and keys to the VLFM or VATM

Counted Poll Worker cards are placed in card sleeves and stored in the blue bag (next page).

ICX keys go into the chain of custody sleeve in ICX cage #1.
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D. Secure the following items in the clear, sealable Optical
Scan Paper Ballot Bag. This will be returned in the Blue
Ballot Case.

‘WHITE Privacy Envelopes containing Voted Optical Scan Paper Ballots.

E. Secure the following items in the orange Provisional
Ballot bag. This will be returned in the Blue Ballot Case.

‘YELLOW Provisional Envelopes containing Voted Provisional Ballots.

|IMPORTANT‘: Seal the orange Provisional Ballot bag with a m

— . The lock goes through the holes in
[ N | the corner of the bag AND through the zipper pull.

- I}

F. Place the following Items in the blue bag. This will be
PROVISIONAL BALLOTS returned in the Blue Ballot Case.

Voter Access Cards
Place in clear plastic baseball card sleeves in numerical order.

Poll Worker Cards
Count and place in clear empty plastic baseball card sleeves in numerical
order.

G. The following items go in the Gray Suitcase and will be
returned by the VLM and PEO Riderback.

Extension Cords and power strips.

Purple Transfer Bag items: unused locks, tamperproof bags, etc.

ATI Unit and Headset.

All remaining election materials, forms, signs, etc.

Laminated signs placed in the white envelope.

Any remaining office supplies, tape, etc.

H. VAT/Stub Envelope.
VAT / STUB

ENVELOPE: MUY oy i@ BES Y with 11:00 a.m. & 4:00 p.m. reports.

Voted Optical Scan Paper Ballot Stubs.

Printed reports and other documents from ePollbook printers.

I. The remaining items not in a designated container should
also be returned to the BOE.

o o 1 e

! e ol e o s W 97

S ‘Jugs, flags, privacy panels, etc.

Eéﬂﬁiﬁ-j‘ J. Lock/Seal plastic white bag.

S e Ot

s Any and all locks, seals, tabs for disposal
£ at Board of Elections.

w©
oA
w
»
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HoLy CROSS I“
LUTHERAN cHurcrf]
/

Blue Ballot Case Packing Instructions

Top of Blue Ballot Case

10. Purple Transfer Bag(s)

9. Blue Bag with Voter Access Cards and Poll Worker Cards

8.Clear, Sealed, Optical Scan Paper Ballot Bag

7. Orange Provisional Ballot Bag

6. VAT/STUB Envelope

4, Soiled/Defaced Envelope

3. Unused Provisional Envelopes

11. Leadership Team Notebook

2. Unused Privacy Envelopes

1. Unused, Unvoted Ballots (bottom of box)

Place each of the
items in the Blue
Ballot Case
in this order

PLACE THE FOLLOWING ITEMS INSIDE BLUE BALLOT CASE

IN THE ORDER LISTED BELOW.

The VLM & PEO
Riderback return
the Blue Ballot
Cases, ePollbook
cases, Gray
Suitcases, and
black plastic trash
cans, along with
the items listed on
the right to the
BOE.

The PEO Riderback
carries these items
on their lap, NOT in
the Blue Ballot
case. This will
speed up the
unloading process
at the BOE.

= (STARTING WITH #1 ON THE BOTTOM)

1. On bottom: Unused, Unvoted Ballots

2. Unused Privacy Envelopes

3. Unused Provisional Envelopes

4. Soiled/ Defaced Envelope

5. Orange Backup Documents Notebook

6. VAT/STUB Envelope

7. Orange Provisional Ballot Bag

8. Clear, Sealed, Voted Optical Scan Paper Ballot Bag

9. Blue Bag with Voter Access Cards and Poll Worker Cards

10. On the top: Purple Transfer Bag(s)

11. On the side: Black Leadership Team Notebook

RIDERBACK - CARRY ON YOUR LAP

A. Signed and dated for each precinct
in the location with the release authorization code and time
the VLM and Riderback left the polling location.

B. Locked m

C.
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VLM AND PEO RIDERBACK

The Secretary of State requires a bipartisan team to transport and return the voted ballots and memory
cards containing results to the Board of Elections on Election Night.

e The VLM and another PEO (of the opposite political party) will serve as the bipartisan team. This PEO
is called the PEO Riderback. A student PEO cannot serve as a bipartisan team member.

e The PEO Riderback will be paid an extra $10 in their base pay for this additional responsibility.

IMPORTANT]| The Stark County Board of Elections must account for every ICX Memory Stick on
Election Night. No one at the BOE leaves until all memory sticks are returned. It is
important to check every ICX Voting Machine to ensure the memory stick is removed
and placed inside the blue m The count of the memory sticks inside
the must match the template located inside the case’s lid. Every
memory stick is reported to the Secretary of State’s Office, which also remains open
until all precinct ballots in all Ohio counties are accounted for that night.

e Members of the team will ride together in the same vehicle, WITHOUT STOPPING ELSEWHERE.

e The PEO Riderback will carry the following items on their lap:
S CHAIN OF CUSTODﬂ forms: Signed, dated with time the VLM and Riderback left the polling
location, and marked with the release authorization code provided by the Board of Elections.

CENBALLOT ACCOUNTING CHART

o eSS Locked with [[1Zh S J (e Ko Tl 14 and all Memory Sticks enclosed.

e The following is placed in the backseat or trunk of the vehicle.
o ePollbook case(s)
o Blue Ballot Case(s)
o Gray Suitcase(s)
o Black plastic trashcans with leftover PPE should be placed in the back seat or trunk.

-: VLMs and PEO Riderbacks should NOT exit their vehicle at the BOE. Rather, teams at the
BOE will open the trunk or back doors of the vehicle to access the larger items.

‘IMPORTANT: By 8:30 p.m., the VLM and Riderback should be leaving for the Board of Elections.
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These items go on the lap of the PEO Riderback.

gt
e (o |

Locked m A completed |:7:1 5 Kok JNCHAIN OF CUSTODY j{cIf11R{e]s
with ICX Memory Sticks for ACCOUNTING CHART each precinct in the location: signed,
that has been signed. with the release authorization, date,

EACH ICX Voting Machine. and time the VLM and Riderback left
the polling location.

These and other items go in the trunk or back seat of the VLM/PEO Riderback vehicle.

Place |leftover PPE, flags, etc. inside the black plastic trash can.
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Appendix A: EQUIPMENT AND SUPPLIES

ICX ATI Unit found in the

Gray Supply Suitcase ePollbook Yellow Provisional Ballot
Envelopes

Gray Supply Suitcase ePollbook Transport Case Privacy Panels and Flags

=
S L |t OPTICAL SCAN Paper Ballot

Canal Fulton Privacy Envelope
Christian
Fellowship

e

PROVISIONAL BALLOTS

Back-up Documents

Orange Provisional Bag Notebook Voting Location White Privacy Envelope
(holds yellow voted (DO NOT open unless Leadership Team (for Voted Optical Scan
Provisional Envelopes) instructed by BOE) Notebook Ballots)

. Clear Optical Scan Ballot
CHAIN OF CUSTODY

Bag (holds voted ballots in
TURTLE CASE WHITE Privacy Envelopes)
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Zip Tie Lock
(various colors)

£

Blue Ballot Case Disposable Stylus Tamper Tape

INTAB
1674576

Spring Lock
(Various Colors)

Lock/Seal Mitigation Tamper Proof Evidence Blue Bag for Voter Access
Envelope Bag for Voted Paper Roll Cards and Poll Worker
Cards
VAT /| STUB
ENVELOPE:
Py

= 18 i 4 Raparts
= et Lo ol e Pl i BB
Accaunting Repart

SLAL S RETLARN THES EHWILOPL I THI BT BOR

VAT/Stub Envelope
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Appendix B: APPLICABLE FORMS

Form

Front

Description

ooty Nome STAGK COUNTY. QVIQ

WPRECH PMI I.Axnuo-

Found inside and remains with ICX
Cage #1. This form provides:
e Space for signature and date

(Monday before election) as the
cages are received and verified at

oo cast 1CX unts Memory SICHA Sitaléd™
. Supy
ot

their location.

e Alisting of the location’s ICX Voting

Machine serial numbers.

e Space to record ICX Cage security
lock numbers.

e Space for BOE staff to sign for
possession of the cages upon
delivery to the BOE.

CHAIN OF CUSTODY

. .

o i ies.

L i ’ 7

. i o
Refer to the Election Day Guide for more
information.

A sheet for each precinct at the location
is included in the Voting Location
Leadership Team Notebook. The form
includes

General Instructions that can be
reviewed during the election
List of accountable supplies

Space for VLM signature, date, and
time of Sunday Pickup

Date, time and return authorization
code for Tuesday evening drop-off to
the BOE

BALLOT ACCOUNTING CHART

Blection Date

([4 Madllne Totals

of Elections wil --nlu-luu-n“
n—.u—ou--md‘-m

Used Paper Ballot Totals

‘You must provide numbers in the boxes below.
You cannot use hashmarks for your ballot totals!

Found in the Voting Location
Leadership Team Notebook and should
be returned to the Front Pocket of the
Notebook, this form is used to record
and count the number of ballots cast on
each ICX Machine and the number of
paper ballots completed at each location.

VLFM and VATM are encouraged to make

! VAT Vi T s

important notes on this form. This should
include specific incidents or why a given
location does not balance at the end of
the day. For example, “2 voters left
before casting their ballot.” Further
instructions are included in the Election
Day Guide.
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BOARD OF ELECTIONS CONTACTS

Work Location

Alphabetical Breakdown

Contact Name | Phone Number

Email Address

Leadership Teams

330-451-7526

Matthew 330-437-6084 mjnedelk@starkcountyohio.gov
(Mobile Phone)
PEOs Dave 330-451-7027 | dfshearrow@starkcountyohio.gov

Reason Department Numbers
Questions about a Vater's Registration | Molly: 330-451-7547 | Aaron: 330-451-7058
Registration Information
Questions about Absentee Absentee Teresa: 330-451-7034 Bill: 330-451-7515
Ballots/Voters / 330-451-7061 / 330-451-7073
Supply Questions/Problems Warehouse Jordan: 330-451-7010 Jim: 330-451-7012
ePollbook Questions/Problems IT Travis: 330-451-7045 | Andrew: 330-451-7011
Voting Machine Warehouse Jim: 330-451-7012 Andrew: 330-451-7011
Questions/Problems orIT Jordan: 330-451-7010 Travis: 330-451-7045
Number for Voters to Call with Main Office | 330-451-VOTE (8683)
Questions/Concerns

Co-Leader Contact Information

Your co-leader is your equal partner on Election Day.

Name:

Cell:

Election Day Technician (EDT)

The EDT can repair ICX machines, replenish supplies, and deal with issues outside the polling location.

Name:

Cell:
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